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About GST New Return Offline Tool (Beta)

GST New Return Offline Tool (Beta) is a tool to facilitate preparation of the Form GST ANX-1 and
Form GST ANX-2 by the taxpayers. The Beta version of this offline tool has been provided to
acquaint the taxpayers with its various functionalities/ features.

The data uploaded by the taxpayer will be available on the GST Portal, however, data will be
purged after sometime. The GST New Return Offline Tool has been released now with limited
functionalities ONLY for testing purpose and will be released for all the taxpayers with complete
functionalities at a later date. New updates to the Offline tool will be added during trial version as
well.

Taxpayers may use the offline Tool to furnish various details regarding outward supplies, imports
and inward supplies attracting reverse charge and view/ take action on the documents as part of
downloaded JSON in the offline tool. Once Form GST ANX-1 is prepared using offline Tool, it is
to be uploaded on GST Portal by creating a JSON file.

The key features of GST New Return Offline Tool are given below:
e The GST New Return Offline Tool: Details can be prepared offline with no connection to
Internet.
e Most of the data entry and business validations are inbuilt in the offline tool reducing
chances of errors upon upload to GST Portal.

For details of the trial phase, navigate to Downloads > Offline Tools > New Returns Offline
Tool (Beta).
Note:

e The features not available in the Beta version are highlighted in grey.

e Beta and Trial version is used interchangeably in this document.
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FAQs > Download and Install GST New Return
Offline Tool

To download and open the GST New Return Offline Tool in your system from the GST Portal,
perform following steps:
1. Access the GST Portal: www.gst.gov.in.
2. Go to Downloads > Offline Tools > New Returns Offline Tool (Beta) option and click
on it.
Select Download.
Click Proceed.
Unzip the downloaded Zip file which contain GST New Return Offline Tool.exe.
Open the New Returns GST Offline Tool.exe by double clicking on it.
Select the folder where you intend to install the New Returns GST Offline Tool.
Click Next.
. Click Install.
10. Click Finish.
11. Open the GST New Return Offline Tool by double clicking on it.

© XN OA®

Note: Downloading the GST New Return Offline Tool is a one-time activity. However, the Tool
may get updated in future. So, always use the latest version available on the GST Portal.

No, you can download the GST New Return Offline Tool under ‘Downloads’ section without
logging in to the GST Portal.

Yes, you require admin access on your machine to download the GST New Return Offline Tool.
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The offline functions work best on Windows 7 and above and MS EXCEL 2010 and above.

As of now, GST New Return Offline Tool cannot be used on mobile. It can only be used on
desktop/laptops.

The Zip folder downloaded from the GST portal will consist of the following:

¢ Installation file for the offline tool .exe format (Set up file)

e Table wise CSV files in zip format to fill the CSV for specific table and import in the
Offline Tool

e GST ANX-1 Excel workbook template: The sample template to fill the excel for all the
tables & import it in the Offline tool.

o Purchase Register template: The template to prepare the purchase register for its easy
import into the tool and to match the details with GST ANX-2 downloaded from GST
Portal.

Once you open the tool, you will notice detailed instructions (Contextual to that page) to use the
tool, using HELP link on the top-right corner of the tool.

No, you cannot access Offline tool without creating profile in Offline tool.
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To add your profile in GST New Return Offline Tool, navigate to Manage Profile at landing page
of New Returns GST Offline Tool > Add Profile.

Yes, you can add multiple profiles in GST New Return Offline Tool. However, profile for each
GSTIN must be unique.

To edit the previously saved profile in GST New Return Offline Tool, navigate to Manage Profile
at landing page of New Returns GST Offline Tool > Modify Profile.

To change your return type or filing frequency in GST New Return Offline Tool, navigate to
Manage Profile at landing page of New Returns GST Offline Tool > Modify Profile.
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FAQs > Form GST ANX-1 Offline Tool

Form GST ANX-10Offline Utility is a tool, inter alia, to facilitate preparation of the Form GST ANX-
1 for taxpayers. Taxpayers may use the offline utility to furnish various details regarding outward
supplies, imports and inward supplies attracting reverse charge. Once Form GST ANX-1 is
prepared using offline utility, it is to be uploaded on GST Portal by creating a JSON file.

Details for following Tables of Form GST ANX-1 can be entered by taxpayer using the
offline Tool:

° 3A- Supplies to unregistered persons/consumers (B2C)

° 3B- Supplies to registered persons (B2B)

o 3C & 3D- Exports with/without payment of tax (EXP WP/WOP)

o 3E & 3F- Supplies to SEZ with/without payment of tax (SEZ WP/WOP)
o 3G- Deemed exports (DE)

o 3H- Inward supplies attracting reverse charge (RCM)

° 3l- Import of goods (IMPG)

° 3J- Import of services (IMPS)

o 3K- Import of goods from SEZ units/developers (IMPG SEZ)

° 4- Supplies made through e-commerce operators

Steps for preparing Form GST ANX-1 are:

Offline
1. Download and Install the "GST New Returns Offline Tool"
2. Add Profile > Enter GSTIN, Select Return Filing Frequency and applicable ANX-1
3. Enter details in ANX-1 using:
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a. Import Excel in all tables
b. Import csv in one table
c. Enter details in all tables
4. Generate JSON File
Online
5. Upload Generated JSON on GST Portal
6. In case of records with error, download the error JSON file
Offline
7. Correct the error in Offline tool
8. Generate JSON File again
Online
9. Upload Generated JSON on GST Portal
10. Details are uploaded in respective tables in GST Portal
12. Preview and Download Form GST FORM GST ANX-1

For preparing details in Offline Tool:
e Download the GST New Return Offline tool from GST Portal under downloads section as
one time activity till no new version is available.
e Import the Excel/ CSV file into the Offline Tool
e Enter/edit/view the details
e Generate the JSON file for upload

Yes, you can delete data for all tables in one go using “REMOVE DATA IN ALL TABLES” button.

If you intend to change the return type and you have filled up some data in the old profile and
intend to reuse the previously added data in offline tool, then you need to export the data to excel
and then import the same to Tool after changing the profile.
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No, you can’t generate JSON file from the offline utility without entering any details in any sheet.

No, you can’'t generate JSON file from the offline utility without taking any action in any of the tables.

Yes, you must login in to the GST Portal to upload the generated JSON file using New Returns GST Offline

‘ _|
o
=3

If some details exist from previous upload, it will be updated with latest uploaded details.

Error Report will contain only those entries that failed validation checks on the GST portal. The
successfully-validated entries can be previewed online.

No, the downloaded Error JSON File contains only those entries which have failed validation
during upload on the GST portal.
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No, it is not necessary for you to download the Form GST ANX-1 JSON File processed without
error. You may download it if you want to view or update the details added previously.
Downloaded JSON file will contain the revised/updated details which you have previously
uploaded on the GST Portal through offline/online.
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FAQs > Form GST ANX-2 Offline Tool

Form GST ANX-2 Offline Utility is a tool to facilitate preparation of the Form GST ANX-2 for
taxpayers required to file their return.

Taxpayer can download Form GST ANX-2 JSON file from GST portal to view/ take action on the
documents as part of downloaded JSON in the offline tool.

Action can be taken in Table 3A only in Form GST ANX-2 Offline Tool. Table 4 and 5 are for view

o
=1
‘

Action on auto-populated data in Form GST ANX-2 can be taken in Offline tool only. You cannot
take action in a separate Excel/csv file and then import the same in Offline tool.

No, it is not mandatory for you to take action for all the documents. You may choose to either
accept, reject or keep the document pending by selecting the appropriate button. However, if you
don’t take any action (i.e. Accept, Reject, Pending) , the document will be treated as deemed
accepted on filing of return.
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You cannot edit any details in Form GST ANX-2 Offline Tool.

You may view the details in Supplier wise or Document wise Form GST ANX-2. You can also use
search, select/hide column sort and filter facilities to view the data as per your convenience. Or
download the details in excel or csv format.

Yes, you can change the action any number of times till the return is filed on the GST Portal.

You can take following actions in Form GST ANX-2:

e Accept — If the details in GST ANX-2 are correct and can be accepted by you.

e Reject — If the details in GST ANX-2 are not correct and cannot be accepted by you.
Documents with the ‘Rejected’ status will flow to supplier's GST ANX-1 after filing of
return.

e Pending — If the supplies are not yet received or the goods are under examination etc.,
the same can be kept pending. Documents with the ‘Pending’ status will continue to
appear in your GST ANX-2 in the next period after filing of return.

o Document that has not been marked as Accept, Reject or Pending will be deemed to
have been accepted.

You can view inward supplies summary by clicking on the tab View Summary of GST ANX-2.
This table is auto updated based on the action taken by you. Summary can be viewed for any of
the status - All Actions, Accepted, Rejected or Pending.
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Yes, you can save the details available in your GST ANX-2 in an Excel file by using the option
Export to Excel.

After you have taken actions in Form GST ANX-2, generate JSON file using the ‘Generate
JSON file to Upload’ tab and further log in to the GST portal to upload the generated file.

Taxpayer can match the auto drafted documents in Form GST ANX-2 with his purchase register.
Taxpayer first opens the ANX-2 JSON file (downloaded from GST portal) by clicking on ‘Open
Annexure of Inward supplies (ANX-2)'and later import his purchase register by clicking on ‘Import
purchase register’ after the taxpayer navigates to matching tool, from the ‘matching tool’ option
present on GST ANX-2 dashboard. Once both files are successfully processed by tool; taxpayer
may proceed with matching. Matching enables the taxpayer to recognize the differences in the
documents uploaded by the supplier and auto-drafted in GST ANX-2 as compared to details
recorded in his purchase register.

Purchase Register template can be downloaded along with the New Returns Offline tool and is
available inside the zipped folder.

Purchase register maintained in a format other than the template provided as part of New
Returns offline tool will not be imported into the tool.
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Functionalities not available in Beta (trial)
version of GST New Return Offline Tool

e HSN code validation is not available in the Offline tool in this version. However, HSN codes
contained in GST ANX-1 and ANX-2 will be validated on uploading the json file on GST Portal.
Documents containing incorrect HSN Codes will be rejected and errored out. Taxpayers are thus
advised to enter correct HSN Codes in the offline tool (wherever required), to avoid rejection of
the data later on during validation at the GST Portal (after upload).

e Online version of GST ANX-1 and ANX-2 is not available on the GST Portal at this stage but will
be made available soon.

e Onimport of excel/CSV in offline tool to prepare GST ANX-1, the error file containing erroneous
records will not be generated. The facility will be made available soon.

e The facility to delete records in GST ANX-1, uploaded earlier on GST Portal by using ‘Mark for
Delete’ feature in offline tool, will be made available soon.

o Data contained in the ANX-2 uploaded by recipient taxpayer will not be flowing to supplier
taxpayer (for editing/amending in case of rejected invoices) during trial period.

e The facility to view summary of ANX-2 on GST Portal will be made available soon. Meanwhile
taxpayers may view the summary by downloading the JSON and opening same in offline tool.

e On upload of ANX-2 JSON file prepared using offline tool on GST portal, the error file containing
erroneous records will be generated, however, same cannot be opened in offline tool. The facility
will be made available soon.
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Download and Install GST New Return Offline
Tool (Trial)

To download and install the GST New Return Offline Tool (Trial), perform following steps:

Downloading the GST New Return Offline Tool is a one-time activity. However, the tool
may get updated in future. So, always use the latest version available on the GST Portal.

1. Access the www.gst.gov.in URL. The GST Home page is displayed.

2. Click the Downloads > Offline Tools > New Returns Offline Tool (Beta) option.

Dashboard Services - G5T Law Downloads - Search Taxpayer - Help = e-Way Bill System Mew Return (Tral) =
Offline Tools Accounting and Billing Software Proposed Return documents

Il‘-lew Returns Offline Tocl (Beta) I Returns Offline Tool
Tran-1 Offline Tools Tran-2 Offline Tools
GSTR3B Offline Utility ITCO1 Offline Tool
ITCO3 Offline Tool ITCO4 Offline Tool
GST ARA 01 - Application for Advance Ruling GSTR 4 Offline Too
G5STR 6 Offline Tool With Amendments GSTR 11 Offline Tool
Refunds Offline Tools GSTR7 Offline Utility
GSTR8 Offline Tool GSTR10 Offline Tool
GSTR-9 Offline Too GSTR-94 Offline Tool
GSTR-5C Offline Tool

You can download the GST New Returns Offline Tool from the Portal without logging
in to the GST Portal.

3. New Returns Offline Tool page is displayed. Click the Download hyperlink.

Make sure you carefully read the Important message and System Requirement
details displayed on the page.
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Services ~ GST Law Search Taxpayer = Help -~ e-Way Bill System Mew Return Prototype

Home - Downloads = Mew Returns

Mew Returns Offline Tool (Beta)

Download, extract and run the New Returns Offline Tool to collate and upload the invoices and other data in offline modefD

Your downloaded (New Returns Offline Tool) zip file contains:

+ New Returns GST Offline tool (Application)

Important!

» Before you extract and run the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know
more.

+ Go through the Readme document before you begin installation.

« Double-click on GST New Returns Offline Tool to install the offline tool.

System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system @ Windows 7 or above. The tocl does
not work on Linux and Mac.
2. Browser: You need one of these browsers installed on
your system.
o Google Chrome 7+
. Microsoft Excel 2007 & above
. Alternatively, for any below version the tool will open in
a default browser.
5. Before installation of Offline tool, ensure that you have
25 MB of free disk space in yvour local machine

oL

4. An Information popup opens. Click PROCEED.

Information

Are you sure you want to download this utility?

5. Zipped New Returns Offline Tool folder gets downloaded.
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Services ~ GST Law Search Taxpayer = Help - e-Way Bill System Mew Return Prototype

Home - Downloads - New Returns

New Returns Offline Tool
Download, extract and run the New Returns Offline Tool to collate and upload the invoices and other data in offline mode. Download B
Your downloaded {New Returns Offline Tool) zip file contains:
* MNew Returns GST Offline tool (Application)
Important!

s Before you extract and run the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know
more.

+ Go through the Readme document before you begin installation.

« Double-click on GST New Returns Offline Tool to install the offline tool.

System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

-

. Operating system % Windows 7 or above. The tool does
not work on Linux and Mac.
. Browser: You need one of these browsers installed on
your system.
¢ Google Chrome 7+
. Microsoft Excel 2007 & above
4. Alternatively, for any below version the tool will open in
a default browser.

[

w

; MewReturns_Offlin...zip

6. Extract the files from the downloaded zipped folder and you will see New Return Offline
Tool _MT_V1.0.exe in the unzipped folder.

Note: The Zip folder downloaded from the GST portal will consist of the following:

o Installation file for the offline tool .exe format (Set up file)

e Table wise CSV files in zip format to fill the CSV for specific table and import in the
Offline Tool

e GST ANX-1 Excel workbook template: The sample template to fill the excel for all the
tables & import it in the Offline tool.

o Purchase Register template: The template to prepare the purchase register for its easy
import into the tool and to match the details with GST ANX-2 downloaded from GST

Portal.
&~ v A » This PC * Downloads » MNewReturns_Offline_Tool » MewReturns_Offline_Tool
5 Ouick access MName Date modified Type Size
=] ANX1_Excel Workbook_Template.xlsx Microsoft Excel W... 389 KB
I Desktop _ - S
! New Return Offline Tool_MT_V1.0.exe Application 24 817 KB
-] PurchaseRegister_Template V1.0 axdsx Microsoft Excel W... 1414 KB
; Section_Wise_CSVs.zip Compressed (zipp.. 5KB

7. Right-click and click Open.
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GST New Return Offline Tool

<« v
5+ Quick access

[ Desktop

4 items

MName

.

Date modified

ANX1_Excel_Wo

Open

= New Return Offli

PurchaseRegistel
£ Section_Wise CS

1item selected 24.2 MB

G Run as administrator
a Classify and protect
Troubleshoot compatibility

Pin to Start

Move to Onelrive
T-Zip

CRCSHA

Edit with Notepad++

Scan for Viruses...

Share

TortoiseSVN

Pin to taskbar

Restore previous versions

Send to

Cut
Copy

Create shortcut
Delete

Rename

Properties

» ThisPC » Downloads » MewReturns_Offline_Tool » MNewReturns_Offline_Tool

Type

Microsoft Excel W...

Application

Microsoft Bxcel W...
Compressed (zipp...

Size

339 KB
24,817 KB
1,414 KB
5KB

8. Select the folder where you want to install the GST New Returns Offline Tool.

9. Click Next.
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= Setup - GST New Return Offline Tool V1.0.0 —

Select Destination Location
Where should GST Mew Return Offiine Tool be installed?

Setup will install GST Mew Return Offine Tool into the following folder.

To continue, dick Mext. If you would like to select a different folder, dick Browse.

C:VGST Mew Return Offfine Tool Browse...

At least 168.4 MB of free disk space is required.

10. Select Create a desktop shortcut checkbox, in case, you want to create a shortcut for New
Returns tool on your desktop.
11. Click Next.

= Setup - G5T Mew Return Offline Tool V1.0.0 —

Select Additional Tasks
Which additional tasks should be performed?

Select the additional tasks you would like Setup to perform while installing GST New
Return Offline Tool, then didk Next.

I Create a desktop shortcut I

12. Click Install.
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£ Setup - GST New Return Offline Tool V1.0.0 —

Ready to Install
Setup is now ready to begin installing GST Mew Return Offline Tool on your
computer.

Click Install to continue with the installation, or dick Back if you want to review or
change any settings.

Destination location:
C:\GST Mew Return Offline Tool
Additional tasks:
Create & desktop shortout
< Back Install Cancel
13. Click Finish.

/ool Setup - G5T Mew Return Offline Tool V1.0.0 —

Completing the GST New Return
Offline Tool Setup Wizard

Setup has finished installing GST Mew Return Offline Tool on
your computer. The application may be launched by selecting
the installed shortouts.

Click Finish to exit Setup.

14. A shortcut icon is created on your desktop for GST New Return Offline Tool. Double-click the
icon to open the tool.
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15. Once you open the tool, you will notice detailed instructions (Contextual to that page) to use
the tool, using HELP link on the top-right corner of the tool.

# Goods and Services Tax

| GST New Return Offline Tool (Beta)V1.0

1. You must create/add profile in Offline tool before logging in to offline tool. To create your profile in Offline tool, click on 'Manage profile’ option available at top right-hand side and click on 'Add
profile’ option to create a new profile. On click of 'Add profile' option, tool navigates to 'Add taxpayer profile' page

2. If you want fo view/change the profile which you have already created in Offline tool, then click on Manage profile -> Modify profile.
Steps for logging in to Offline tool:

1. If you have already created a profile in Offline tool, then enter your GSTIN or Trade/legal name in GSTIN field

2. Trade/Legal name and return type shall be auto filled based on the GSTIN or Trade/legal name entered in 'GSTIN field'.
3. Select Financial year and Tax period from the drop down

4. Click on Proceed (Proceed button shall be enabled only after filling up all mandatory fields)

i No profile added. Please create profile of a taxpayer by clicking on ‘Manage profile’ option Manage Profile & ~

GSTIN * -
Trade/Legal Name:

Retum Type:

Financial Year *:
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Process Flow for GST ANX-1 Offline Tool

Offline Online Offline Online

1. Download and Install the "GST 5. Upload Generated JSON on GST . ) 9. Upload Generated JSON on GST
: " 7. Correct the error in Offline tool
New Returns Offline Tool Portal Portal

2. Add Profile > Enter GSTIN, Select
Return Filing Frequency and
applicable GST ANX-1

6. In case of records with error,
download the error JSON file

10. Details are uploaded in

& CamaEie (e il e respective tables in GST Portal

12. Preview and Download Form GST

3. Enter details in GST ANX-1 using: FORM GST ANX-1

a. Import Excel in all tables
b. Import csv in one table
c. Enter details in all tables

4. Generate JSON File
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Prepare Annexure in Form GST ANX-1 Offline
Tool

To Prepare Annexure in Form GST ANX-1 Offline Tool, perform following steps:

Steps Mode of Performing
Steps
A. Download and Install “GST New Returns Offline Tool”
B. Open the “GST New Returns Offline Tool” to:
| Add Profile OFF GST PORTAL
. Modify Profile OFF GST PORTAL
lll.  Opening the “Home” screen and Preparing GST OFF GST PORTAL
ANX-1
IV.  Import Excel/ CSV File OFF GST PORTAL
V. Prepare Table-wise Details OFF GST PORTAL
VI. Generate GST ANX-1 JSON OFF GST PORTAL
VIl.  Upload the generated JSON File on GST Portal
VIll.  Download Error JSON File
IX. Open Error JSON File OFF GST PORTAL
X.  Download JSON File
Xl.  Open Downloaded JSON File OFF GST PORTAL
C. Preview and Download FORM GST ANX-1

Click each hyperlink above to know more.
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Adding profiles in Master List helps in saving the most frequently used GSTINs and make their
details available in the Offline Tool.

To add profile in the offline tool, perform following steps:

1. On the “GST New Return Offline Tool (Beta)” screen, click Manage Profile hyperlink.
2. A box gets displayed below the “Manage Profile” hyperlink. Click Add profile link.

4.
5.
6.

# Goods and Services Tax = x

" GST New Return Offline Tool (Beta)VV1.0

i No profile added. Please create profile of a taxpayer by clicking on ‘Manage profile” option. Manage Profile @~
Add Profile

o Modify Profile
GSTIN *:

Trade/Legal Name:

Return Type:

Financial Year * Select

Tax Period *: Select

“Add taxpayer profile” page gets displayed.

Goods and Services Tax = X

i, GST New Retumn Offline Tool (Beta)V1.0

Add Profile

* Indicates mandatory fields

GSTIN of Taxpayer * Trade/Legal Name SEZ unit/developer®  Filing Frequency * Return Type * Action

No v Quarterly Filer 7 Select v n

BACK | SAVE

In the GSTIN of taxpayer field, enter GSTIN.
In the Trade/Legal Name field, enter Trade Name or Legal Name.
In the SEZ unit/developer field, select the relevant option from the drop-down list.

Designed and Developed by GSTN Page 26 of 127



GOODS 1D SERVICES TAX ZTW 25+ GST New Return Offline Tool

7. Inthe Filing frequency field, select the relevant option from the drop-down list.
8. Inthe Return type field, select the relevant option from the drop-down list.
9. Click the Add “+” symbol to add the details in the offline tool.

¥ Goods and Services Tax

¥ GST New Retumn Offline Tool (Beta)V1.0

Add Profile
" Indicates mandatory fields
GSTIN of Taxpayer * Trade/Legal Name SEZ unit/developer*  Filing Frequency * Return Type * Action
07AEFPA4963B17Y I |Ramu Ahuja | | No '| | Monthly Filer 'l | GST RET-1 Monthly Return 'I

10. Details get added in the offline tool and another row appears for you to add more details. If
required, you can delete the row using the B icon.
11. Click SAVE.

£ Goods and Services Tex

GST New Return Offline Tool (Beta)V1.0

Add Profile
* Indicates mandatory fields
GSTIN of Taxpayer * Trade/Legal Name SEZ unit/developer*  Filing Frequency * Return Type * Action
07AEFPA4963B1ZY Ranu Ahuja No v Monthly Filer ¥ GST RET-1 Monthly Return 7 n
Select v Select v Select v

12. A confirmation message is displayed that “Profile is saved successfully”.
13. Click BACK.
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# Goods and Services Tax = X

GST New Return Offline Tool (Beta)V1.0

Add Profile
@ Profile(s) saved successfully! x
* Indicates mandatory fields
GSTIN of Taxpayer* Trade/Legal Name SEZ unitideveloper*  Filing Frequency * Return Type * Action

v v

Select Select

Select v n
BACK | SAVE

Click here to go back to main menu
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Once you have added the profiles in the offline tool, you can modify them as well.
To modify profile in the offline tool, perform following steps:

3.

On the “Goods and Services Tax Offline Tool” screen, click Manage Profile hyperlink.
A box gets displayed below the “Manage Profile” hyperlink. Click Modify profile link.

£ Goods and Services Tax = X

Manage Profile ©
Add Profile
GSTIN ~ -
Modify Profile
Trade/Legal Name:
Return Type:
Financial Year = Select M
Tax Period * Select v

“Edit/view profile” page gets displayed. The top of the page contains the search field and
below it already added profiles are listed.

GST New Return Offline Tool (Beta)VV1.0

Edit/View Profile

Search by GSTIN or Trade/Legal name: Search Q
“Indicates mandatory fields
SEZ Unit/Developer
GSTIN of Taxpayer * Trade/Legal Name . P Filing Frequency * Return Type * Action
07AEFPA4963B1ZY Ranu Ahuja No v Monthly Filer ¥ GST RET-1 Monthly Retum ¥ ﬂ

BACK " DELETE

To search from the added profiles in the offline tool, enter GSTIN or Trade/Legal name of the
taxpayer in the “Search by GSTIN or Trade/Legal name” field.

To edit the added details, click the icon and enter details as mentioned in Add Profile
section.
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6. To delete the added details, click the a icon.

Goods and Services Tax - X

¥ GST New Return Offline Tool (Beta)V1.0

Edit/View Profile

Search by GSTIN or Trade/Legal name: | Search Q
“Indicates mandatory fields
SEZ Unit/Developer
GSTIN of Taxpayer * Trade/Legal Name . P Filing Frequency * Return Type = Action
07AEFPA4963B1ZY Ranu Ahuja No v Monthly Filer ¥ GST RET-1 Monthly Return ™ n

Click here to go back to main menu
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To open the “Home” screen of the Offline Tool, perform following steps:

1. Select the relevant GSTIN from the drop-down list. The drop-down list contains the profiles
added by you in the Offline Tool.

GSTIN = -

Trade/Legal Name:

O07AEFPA4%63B1ZY RAMU AHUJA
Return Type:
Financial Year *: Select v
Tax Period *: Select v

2. Trade/Legal Name and Return Type fields get auto-populated based on your selection.
3. Select the Financial Year and Tax Period from their respective fields.
4. Click PROCEED.
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GSTIN ™ O7AEFPAAQRIBIZY -
Trade/Legal Name: Ranu Ahuja

Return Type: GST RET-1 Monthly Return

Financial Year * 501920 v
Tax Period *: July v

5. “Home” screen containing various boxes gets displayed.
6. Click the relevant buttons in the “Annexure of Supplies (GST ANX-1)" box to proceed.

E Goods and Services Tax

it GST New Return Offline Tool (Beta)V1.0 O7AEFPA4963812Y

Annexure of Supplies (GST ANX-1) Annexure of Inward Supplies (GST ANX-2)

Prepare Offline Open Downloaded JSON File

Open Downloaded JSON File Take Action

Open Ermror JSON File

Open Ermor JSON File

BACK

7. Click Prepare Offline button in the “Annexure of Supplies (GST ANX-1)” box. “Prepare
Offline” Dashboard gets displayed.
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GST New Retum Offline Tool (Beta)VV1.0 | oracrpasssssizy | Ranuanua | 201920 [ i |

IMPORT EXCEL.'L.SV FILES REMOVE DATA IN ALL TABLES GENERATE J!:ON FILE TO UPLOAD EXPORT TO EXCEL

Select Table to Add Details Select Table io Add Details

VIEW CONSOLIDATED SUMMARY « VIEW DRAFT RETURN
BACK

8. You can take following actions using the functionalities available on this page as mentioned
below:

e |IMPORT EXCEL/CSV FILES : To open the Excel or CSV files and import details for
one table using CSV or all tables using Excel in the Offline tool

e OPEN DOWNLOADED JSON FILE: To import GST ANX-1 JSON file in to the
Offline Tool which is downloaded from GST Portal

¢ REMOVE DATA IN ALL TABLES: To remove all the records from Offline tool of the
taxpayer.

e GENERATE JSON FILE TO UPLOAD: To generate JSON file on GST Portal, for
upload of GST ANX-1 details, prepared offline

e EXPORT TO EXCEL: To export the details as filled in offline tool to an excel file.

" GST New Retumn Offline Tool (Beta)V1.0 | oracrPassessizy | Ranuanua | 201920 [ au |

IMPORT EXCELI(.SV FILES OPEN DOWNLOADED JSON FILE REMOVE DATA IN ALL TABLES GENERATE J:ON FILE TO UPLOAD EXPORT TO EXCEL

Select Table to Add Details  seject Tanle to Add Details

VIEW DRAFT RETURN
BACK

VIEW CONSOLIDATED SUMMARY

Click each hyperlink above to know more.

Click here to go back to main menu
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Listed below are common features which be used for preparing table wise details in ANX-1 or taking
actions in GST ANX-2.

All Tables:

1) View Consolidated Summary
2) View Draft Return

3) Remove Datain All tables

4) Export to Excel

Specific Table:

5) Remove Data in Selected table

6) Mark for Delete in Selected Table

7) Exportto CSV

8) Table Summary

9) View Records

10) Search

11) Hide/Unhide

12) Remove a particular row from Offline tool
13) Remove a particular row from GST Portal

1) View Consolidated Summary

a. To view consolidated summary of GST ANX-1, click VIEW CONSOLIDATED
SUMMARY.

GST New Return Offline Tool (Beta)V1.0 | oracreasssssizy | manuanua | 201920 | u |

IMPORT EXCEULSV FILES (OPEN DOWNLOADED JSON FILE REMOVE DATA IN ALL TABLES GENERATE J::ON FILE TO UPLOAD EXPORT TO EXCEL

Select Table to Add Defails  seject Table to Add Details

VIEW CONSOLIDATED SUMMARY VIEW DRAFT RETURN
BACK

b. The consolidated summary is displayed. You can click the button again to remove the
summary display.
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e :
[ oo s | o
[ —
Tax ameunt (7}
. T e |
=
3A- Sugplies to unregistered persons/consumers (B2C) 4 42,44,200.00 35.640.00 72,480.50 72,480.50 20,750.00
S 4 B ™
3 3C & 3D- Exponts with/without payment of tax (EXF) 13 1.20.22.030.88 24,03,182.08 4,570.00
e e — ; e ——— e
5 3G- Deemed exports (DE) 3 53.10,702.37 4.60,406.01 0.00 0.00 30.00
e 5 T
7 3H- Inward supphies auracting reverse charge (RCM) 4 4,20,000.00 20.580.00 2,025.00 2,025.00 0.00
L [rr—— e b
Q 3J- Import of goods (IMFG) 3 05.67.547.78 10.22,880.51 0.00
e : e g
il 3L - Missing documents{provisienal eredit availed) o 0.00 0.00 0.00 0.00 0.00
e ; T T
13 4 - Supplies made through e - commerce operaters. 1 0.00 1.250.00 1.250.00 0.00
e ————— : n e  —
15 3B Amendmenticthers) gistered persons(B28A0) o 0.00 0.00 0.00 0.00 0.00
e : " g g
17 3G Amendment - Deemed expons(DEA) o 0.00 0.00 0.00 0.00 0.00
T ; T T
=3

2) View Draft Return

a. Using this button, you can view relevant part of draft Return Form GST RET-
1/2/3. Offline tool will auto fill the details in draft return page based on the details
available in various tables applicable for relevant tables on Form GST RET-1/2/3.
The details will be from GST ANX-1 for the same tax period. Draft return is for
view only and not editable.

Click here to go back to list.

3) Remove Data in All tables
a. Toremove all the records from all the tables of the tool at one go, click REMOVE DATA
IN ALL TABLES.

# Goods and Services Tax = X

GST New Return Offline Tool (Beta)V1.0 | oraerpatosatzy | Ranuanua | 201920 | wur |

=) x 2

IMPORT EXCEL/CSV FILES OPEN DOWNLOADED JSON FILE REMOVE DATA IN ALL TABLES GENERATE JSON FILE TO UPLOAD EXPORT TO EXCEL

Select Table to Add Details  seject Table to Add Details M

VIEW CONSOLIDATED SUMMARY ~ VIEW DRAFT RETURN

BACK

b. Click Yes.
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WARNING

Are you sure you want to delete all the details?

o]

c. A confirmation message is displayed.

& Goods and Services Tax

GST New Return Offline Tool (Beta)v1.0

= %

IMPORT EXCEL/CSV FILES (OPEN DOWNLOADED JSON FILE REMOVE DATA IN ALL TABLES GENERATE JSON FILE TO UPLOAD EXPORT TO EXCEL

Select Table to Add Detalls | seject Table to Add Details v

| @ Document(s) deleted successfully for Profile - MN for Taxperiod - 072013 x

VIEW CONSOLIDATED SUMMARY VIEW DRAFT RETURN
BACK

Click here to go back to list.

4) Export to Excel

a. To export the data for all tables in excel format, click EXPORT TO EXCEL.
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# Goods and Services Tax

GST New Return Offline Tool (Beta)V1.0

A

x L

REMOVE DATA IN ALL TABLES 'GENERATE JSON FILE TO UPLOAD EXPORT TO EXCEL

[ ]
THeRI EEElESY FLES OPEN DOWNLOADED JSON FILE

Select Table to Add Details  seect Table to Add Details

VIEW CONSOLIDATED SUMMARY 'VIEW DRAFT RETURN
BACK

b. The excel file is generated and downloaded.

# Goods and Services Tax

) g GST New Return Offline Tool (Beta)v1.0

=] X
IMPORT EXCEL/CSV FILES OPEN DOWNLOADED JSON FILE REMOVE DATA IN ALL TABLES

Select Table to Add Details || seject Table to Add Details

VIEW COI LIDATED SUMMARY ~ VIEW DRAFT RETURN

:tulg_z_?lggu?AEFJAWx\sx ~ | Showall X
c. The downloaded excel is available under Downloads folder.
| [ = | Downloads
Home Share View
dh cut x EII 7 New item = @ B open - HH select al
w.| Copy path « T_:] Easy access = |:|“ Edit Select none
Copy Paste Move Copy Delete Rename Mew Properties
d Paste shortcut tor tor - folder - & History D‘:‘In\rert selection
Clipboard Organize Mew Open Select
<« R > ThisPC » OSDisk (C:) » Users » khushboo_jain05 » Downloads
MName Date modified Type Size

& Quick access

¢ O7TAEFPA4S63BIZY _July_2019-20error_rep...  26-07-2019 %31 PM  JSON File 3KB
[ Desktop i A ) )
€ JUL_2019-20_0TAEFPA4963BTZY_ANX1 Jjson 26-07-2019 %27 PM  JSON File 21KB

Fﬁ Jul_2019_07AEFPA4963B1ZY_ANX1_Offlin... 26-07-2019 %42 PM  Microsoft Excel W... 47 KB I

Click here to go back to list.
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5) Remove Data in Selected table

a. Toremove all the records from a selected table of the tool, select the table and click
REMOVE DATA IN SELECTED Table.

= Goods and Services Tax = X

{ GST New Retumn Offline Tool (Beta)V1.0

> x i}
Latal
REMOVE DATA IN SELECTED MARK FOR DELETE IN SELECTED
IMPORT EXCEL/CSV FILES CONSOLIDATED SUMMARY EXPORT TO CSV

TABLE TABLE

Select Table to Add Details | 3A- Supplies to unregistered persons/consumers (B2C) '|

3A.Supplies made to consumers and un-registered persons (Net of debit / credit notes)

TABLE SUMMARY v

b. Click Yes.

WARNING

Are you sure you want to delete all the details?

o] -

c. A confirmation message is displayed.

Goods and Services Tax - X

¢ GST New Return Offline Tool (Beta)V1.0

B x o Ll

REMOVE DATA IN SELECTED MARK FOR DELETE IN SELECTED
IMPORT EXCEL/CSV FILES TABLE TABLE CONSOLIDATED SUMMARY EXPORT TO C8V

Select Table to Add Details  35_ supplies to unregistered persons/consumers (B2C) M

| @ Document(s) deleted successfully from 3A for Taxperiod - 072019 %

3A.Supplies made to consumers and un-registered persons (Net of debit / credit notes)

TABLE SUMMARY ~
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Click here to go back to list.

6) Mark for Delete in Selected Table

a. To mark the selected records of the table that have already been uploaded successfully

on the GST Portal as “Delete”, click MARK FOR DELETE IN SELECTED TABLE. These
records will be removed from the GST Portal upon upload,

=] x

Select Table ts Add Defails | 3. 5upgiies to unregistered personsiconsumers (82C)

Ll

MARK FOR DELETE IN SELECTED TABLE CONSOLIDATED SUMMARY

EXPORT T0 CSW
v
@ 1 racords unmarked fram gtz

3A_Supplies made to consumers and un-registered persons (Net of debit | credit nofes)

TABLE SUMMARY v

ADD DOCUMENT

* Indicates mandatory fields
Differential % of tax rate © Supply coverad under sec 7 of IGST Act

Place of Supply (Name of State/UT) *

DOCUMENTS ADDED Search ;| Search Q Records Per Page: 10 v Select Columns Te Display/Hide: <3
re—
Place of Supply(Name of State/UT) & Supply type & Y Total taxable value (%) & Date of upload ¢ ¥ Status ¢ ¥ Action

b. A confirmation message is displayed and status is changed to “Marked for Delete”. Click
UNDO MARK FOR DELETE IN SELECTED TABLE to undo the changes.

Note: To mark the selected records of the selected table that have already been
uploaded successfully on the GST Portal as “Delete” so that they can be removed from

the GST Portal upon upload, click MARK FOR DELETE.

REMOVE DATA IN SELECTED TABLE

v

A

IMPORT EXCELICSVFILES.

UNDO MARK FOR DELETE IN SELECTED TABLE

Select Table to Add Details 34 Suppiies to unregistersd personsiconsumars (B2C)

© 1 records marked for delete

3A. Supplies made to consumers and un-registered persons (Net of debit/ credit notes)

TABLE SUMMARY v

ADD DOCUMENT
Differential % of tax rate [ Supply covered under sec 7 of IG ST Act

Placs of Supply (Name of State/UT) =

Add
DOCUMENTS ADDED Search ;| Search a Racerds Par Page
Tax amount(?)
Place of Supply(Name of StatelUT) ¢ Supplytype & T Totsl taxable valus (7) &
Integrated tax + Central tax % State /UT tax +
Insriand InterSise 21,00000 315.00 000

00

Wl
CONSOLIDATED SUMMARY

EXPORT 10 CSV

* Indicates mandatory fields

Select Columns To Display/Hide:

Date of upload & T Action

[#]=]o]

Cess #

2,000.00

270712018

C.
“Uploaded”.

Designed and Developed by GSTN
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IMPORT EXGEI

Select Table to Add Details

ADD DOCUMENT

Differential % of tax rate

Seleat

DOCUMENTS ADDED

Piace of Supply[Name of State/UT) =

Jnarkhand

REMOVE DATA. CTED TABLE

3A- Supplies to unregistered persons/oonsumers (B2C) ¥

© 1 records unmarked from delste

3A_ Supplies made to consumers and un-registered persons (Net of debit | cradit notes)

TABLE SUMMARY v

Supply covered under sec 7 of IGST Act

Place of Supply (Name of State/UT) * Add

Search ;| Search a

Supplytype = T Total taxable value (2) &

Integrated tax
315.00

Iner-State 21,000.00

MARK FOR DELETE IN SELEGTED TABLE

Records Per Page 0

Tax amount(3}
Central tax # State /UTtax &

000 0.00

il R

* Inicates mandatory fields

v Seiect Columns To Display/Hide: -3

Date of upload & T status & T Action

aon

Cess ¢

2,000.00 T2

Click here to go back to list.

7) Exportto CSV

a. To export the data of selected table to CSV file, click EXPORT TO CSV.

% Goods and Services Tax

) { GST New Return Offline Tool (Beta)v1.0

A

Select Table to Add Details |3A— Supplies to unregistered persons/consumers (B2C)

X

REMOVE DATA IN SELECTED
TABLE

IMPORT EXCEL/CSV FILES

07AEFPA4963B1ZY Ranu Ahuja

MARK FOR DELETE IN SELECTED
TABLE

TABLE SUMMARY

CONSOLIDATED SUMMARY

EXPORT TO CS8V

b. The CSV file is generated and downloaded.

Designed and Developed by

GSTN
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# Goods and Services Tax

i GST New Return Offline Tool (Beta)V1.0

07AEFPA4963B1ZY Ranu Ahuja

E
REMOVE DATA IN SELECTED
TABLE

i

MARK FOR DELETE IN SELECTED
TABLE

IMPORT EXCEL/CSV FILES CONSOLIDATED SUMMARY

Select Table to Add Details

3A- Supplies to unregistered persons/consumers (B2C)

3A.Supplies made to consumers and un-registered persons (Net of debit / credit notes)

TABLE SUMMARY ~

ADD DOCUMENT * Indicates mandatory fields

Differential % of tax rate Supply covered under sec 7 of IGST Act

Place of Supply (Name of State/UT) *

EXPORT TO CSV

Select M n
DOCUMENTS ADDED Search © Search Q Records Per Page : 10 - Select Columns To Display/Hide: +3
B82C_jul_2019_07A. ~ Showall | X
c. The downloaded CSV is available under Downloads folder.
= | Downloads
Home Share View
u & cut x IEII I New item - B open - Hselectal
w.| Copy path « ﬂ Easy access © D Edit 10 Select none
Copy Paste _ Move Copy Delete Rename Mew Properties
E] Paste shortcut to- to- - folder - £ History DE_‘In\rert selection
Clipboard Organize MNew Open Select
<« - 4 » ThisPC » OSDisk(C:) » Users » khushboo_jain05 » Downloads
S Quick access Mame Date modified Type Size
€ 07AEFPA4963B1ZY_July_2019-20error_rep...  26-07-2019%:31 PM JSON File KB
> [ Desktop L : . . : .
=] Jul_2019_0TAEFPA4963B1ZY_ANX1_Offlin...  26-07-201 Microsoft Excel W... 47KB
€ JUL_2019-20_0TAEFPA4963B1ZY_AMX1.json  26-07-2012 8:2 JSON File 21 KB
m B2C_Jul_2019 OTAEFPA4963B1ZY_ANX1_..  26-07-2019 %46 PM  Microsoft Excel C... TKB I

Click here to go back to list.

8) Table Summary

a. To view summary of the selected table, click TABLE SUMMARY.

Designed and Developed by GSTN
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¥ Goods and Services Tax

{ GST New Return Offline Tool (Beta)V1.0

> x m |
E J I
REMOVE DATA IN SELECTED MARK FOR DELETE IN SELECTED
CONSOLIDATED SUMMARY EXPORT TO CSV

IMPORT EXCEL/CSV FILES TABLE JABLE

Select Table to Add Details 3A- Supplies to unregistered persons/consumers (B2C) M

3A.Supplies made to consumers and un-registered persons (Net of debit / credit notes)

TABLE SUMMARY v

b. The summary of that particular table is displayed. To remove, click TABLE SUMMARY
again.

# Goods and Senvices Tax

! GST New Return Offline Tool (Beta)V1.0
h
B x o sl

REMOVE DATA IN SELECTED MARK FOR DELETE IN SELECTED
CONSOLIDATED SUMMARY EXPORT TO C8V

IMPORT EXCEL/CSV FILES

TABLE TABLE

Select Table to Add Details  34_ sypplies to unregistered persons/consumers (B2C)

3A.Supplies made to consumers and un-registered persons (Net of debit / credit notes)

TABLE SUMMARY A

Total tax amount ()
No. of records Total taxable value (%) No. of records marked for delete
Integrated tax Central tax State/UT tax Cess .
4 42,44 200.00 35,640.00 72,489 50 72,489 50 20,756.00 0

Click here to go back to list.

9) View Records

a. To view records per page, select the required number from the drop-down list of “Record
Per Page” field.

Records Per Page

Click here to go back to list.

Designed and Developed by GSTN Page 42 of 127



GOODS AND SERVICES TAX T O GST New Return Offline Tool

10) Search

a. To search in the list of the added documents, enter the relevant text/value in the Search
field and click the search icon. Table would display the related records only.

Search : | Search Q

Click here to go back to list.

11) Hide/Unhide

a. To Hide/unhide the relevant details from the table in DOCUMENTS ADDED section, click
Hide/Unhide blue hyper-link. This will display Hide drop-down. Click the drop-down to
view the list and select relevant check-boxes against the field to hide/unhide.

Select Columns To Display/Hide: +5

Select All

Trade/Legal
name v

O O O

Recipient type

Differential % of
tax rate

[l

Supply covered
undersec 7 of i
ol

IO

[T i, Y

Click here to go back to list.

Click here to go back to main menu
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1. Toimport Excel or CSV file in the Offline Tool, click IMPORT EXCEL/CSV FILES button.
Note: You can import details of a particular table using CSV and import details for all tables
using Excel.

# Goods and Services Tax

GST New Retumn Offline Tool (Beta)V1.0 | oracrpassesmrzy | Ranuanua | 201920 [ i |

IMPORT EXCEL.'LSV FILES OPEN DOWNLOADED JSON FILE REMOVE DATA IN ALL TABLES GENERATE JbON FILE TO UPLOAD EXPORT TO EXCEL

Select Table to Add Details Select Table {0 Add Details

VIEW CONSOLIDATED SUMMARY w VIEW DRAFT RETURN
BACK

2. The “Import Data Using Excel or CSV” page gets displayed. You can import the data using
IMPORT EXCEL or IMPORT CSV.
Note: You can click VIEW SUMMARY button to go back to the “Prepare Offline” Dashboard.

= Goods and Services Tax = X

% GST New Return Offline Tool (Beta)v1.0

Import Data Using Excel or CSV

Import Excel File

IMPORT EXCEL

Import CSV File

*Please select a table to import C3V.

Select Table

Select A

IMPORT CSV
‘ BACK | VIEW SUMMARY

3. Click the IMPORT EXCEL button to import the filled up Excel template (available with the
downloaded offline tool) containing the GST ANX-1 details.
4. Select the filled up excel template and click Open.
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5.

6.

7.

Designed and Developed by GSTN

ﬁ Open
L = v A ¥ This PC » Downloads » Downloads w 0 Search Downloads

Organize « Mew folder EE

v 3 Quick access MName Date modified Type

L

s

o @

I Desktop

ﬁ OTAEFPA4963B1ZY _Jul_Import Excelxdsx 26-07-2019 7:29 PM Microsoft Excel W,

£

File name: v| Custom Files (*xls;* xlsx ™ ods)

In case, you want to import the filled up CSV template (available with the downloaded offline
tool to prepare data) containing the GST ANX-1 table details, click the IMPORT CSV button.

Select Table from the drop-down list.

Select Table

Select

3A. Supplies made to consumers and un-registered persons

3B. Supplies made to registered persons

3CA&3D. Exports with payment of tax and Without payment of tax

3E&3F. Supplies to SEZ units/developers with payment of tax and without payment of tax
3G. Deemed exports

3H. Inward supplies attracting reverse charge

3l. Import of services

3J. Import of goods

3k Import of goods from SEZ units on a Bill of Entry

4. Details of the supplies made through e-commerce operators..

Click the IMPORT CSV button.
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Import Data Using Excel or CSV

Import Excel File

IMPORT EXCEL

Import CSV File

“Please select a table to import CSV.

Select Table

| 3A. Supplies made to consumers and un-registered persons v

IMPORT CSV

| BACK ‘ VIEW SUMMARY

8. Select the filled up CSV template for the selected table and click Open.

_ﬁ Open

Organize = Mew folder

3 Cuick access Mame

= v « Section_Wise_C... » Section_Wise_C5Vs

s

Search Section_Wise_C5Vs 2

Date modified

= M @

Type

B2B_3B.
> [ Desktop Iﬂu —

25-07-2019 %12 PM

Microsoft Excel C...

B2C 3A.cav
DE_3G.cov
ECOM_d.cav
EXP_3C&D.csv
IMPG_3).cav
IMPGSEZ_3K.cav
IMPS_3.csv
REY_3H.csv
SEZ_3E&F.cov

£

25-07-2019 %12 PM
25-07-2019 %12 PM
25-07-2019 %12 PM
25-07-2019 %12 PM
25-07-2019 %12 PM
25-07-2019 %12 PM
25-07-2019 %12 PM
25-07-2019 %12 PM

25-07-2019 %12 PM

File name: | B2B_3B.csv

Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...

Microsoft Excel C...

~ | | Microsoft Excel Comma Separa ~

Open

Cancel

9. A warning message is displayed. Click Yes.
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WARNING

Do you really want to import the excel or csv file(s)?

o e

10. A confirmation message is displayed that Excel or CSV file has been imported successfully.

Click OK.

o

SUCCESS

Excel or CSV has been imported sucesstully 11

11. Upon successful import of excel or csv file, the details will be auto-populated to respective
tables. Click VIEW CONSOLIDATED SUMMARY to view the imported data or edit/ enter
data for all tables. Or, from the drop-down of “Select Table to Add Details” field, select the

relevant table to view the imported data or edit/enter data.
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45 Goods and Services Tax

OTAEFPA4963B1ZY Ranu Ahuja m
x [ —..]

IMPORT EXCEL/CSV FILES OPEN DOWNLOADED JSON FILE A IN ALL TABLES GENERATE JSON FILE TO UPLOAD EXPORT TO EXCEL

Select Table to Add Details | Select Table to Add Details M |

VIEW CONSOLIDATED SUMMARY VIEW DRAFT RETUI
BACK

12. The imported data from the excel/ CSV is displayed.

Select Table to Add Details  coject Tabie v
e e
Documant Typs iDab Natas ¥
Tax amount (7}
SMNo. Outwardlinward Supply Type Number of Records Taxable Value (%)
Integrated Tax Central Tax StatelUT Tax Cess

3A- Supplies to unregistered persansiconsumers (B2C) 4 42,44 200.00 35,640.00 72,480 50 72,480 50 20,758.00

2 35- Supplies to registerad persons (B26) s 413845563 50704218 85,001.00 £5,001.00 000
3 3C & 3D- Exports withwithout payment of tax (EXP) 8 129.2283088 240318205 4,570.00

4 3E & 3F- Supplies to SEZ wih/without payment of tax (SEZ) 5 1.24.36,182 80 12,16,462.11 0.00

5 3G- Deemed sxpons (DE) 3 53.10.742.57 450,408 61 0.00 0.00 0.00
& Total Outward supplies (1 fo 5) 2 2.90,50,562 68 462363324 1,58,380.50 1,58,380.50 25,356.00
7 3H- Inward suppies anracing raverse charse (RCM) 4 4.20,000.00 20.580.00 2.925.00 202500 0.00

H 31- Impart of sanvices (IMPS) 1 33.60,000.00 £,46.200.00 0.00

] 3J- Import of goods (IMEG) 3 0557 5¢ 10,22,330 51 0.00
10 3K-Impont of goods from SEZ units/davelopers (IMPG SEZ) z 3.49,000.00 75.220.00 0.00
11 3L-Missing documents{provisional eredit availed) 0 0.00 .00 .00 0.00 0.00
12 Total Liability excluding amendments, ifany [§+7+5) ) 4.28.30,562.88 50.90.413.24 16131550 1.61.315.50 25.356.00
13 4-Supplies made through & - commerce oparators 1 000 1350 00 1.250 00 000
14 36Amendment reguisr - registered persons(B2BA) o 0.00 o.00 o.00 0.00 0.00
13 38Amenamentioihess) - registered persons(B28A0) 0 0.00 0.00 0.00 000 0.00
16 3 & 3F Amendment - Suppies to SEZ withwithout payment of tax (SEZA) 0 0.00 .00 0.00
17 3GAmendmant - Desmed sxpons(DEA) 0 0.00 0.00 0.00 0.00 0.00
13 Total Liability including amendments, if any (12+14+15+16+17) 23 4,28.30,562 68 50,90.413.24 16131550 1.61,315.50 25,356.00

Click here to go back to main menu
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3A- Supplies to unreqistered persons/consumers (B2C)

3B- Supplies to reqistered persons (B2B)

3C & 3D- Exports with/without payment of tax (EXP)

3E & 3F- Supplies to SEZ with/without payment of tax (SEZ)

3G- Deemed exports (DE)

3H- Inward supplies attracting reverse charge (RCM)

3l- Import of services (IMPS)

3J- Import of goods (IMPG)

3K- Import of goods from SEZ units/developers (IMPG SEZ)

4- Supplies made through e-commerce operators

Click each hyperlink above to know more.

To view or edit/enter details in Table 3A- Supplies to Unregistered Persons/Consumers
(B2C), perform following steps:

1. Select 3A- Supplies to Unregistered Persons/Consumers (B2C).
2. Click Table Summary. Summary of Table 3A gets displayed. To hide this, click Table
Summary again.

||I
REMOVE DATA IN SELECTED MARK FOR DELEI'E IN SELECTED
IMPORT EXCEL.’C‘:V FILES TABLE TABLE CONSOLIDATED SUMMARY EXPO IRT TO CSV

Select Table to Add Details 3A Supplies to unregistered persons/consumers (B2C) '

3A.Supplies made to consumers and un-registered persons (Net of debit / credit notes)

TABLE SUMMARY A |
Total tax amount (F)

No. of records Total taxable value () No. of records marked for delete
Integrated tax Central tax State/UT tax Cess

4 42,44,200.00 35,640.00 72,489.50 72,489.50 20,756.00 0

Note: Records marked for delete shall not be considered for summary calculation

3. Inthe ADD DOCUMENT field, select the applicable check-boxes “Differential % of tax rate”
or “Supply covered under sec 7 of IGST Act”.
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4.

Based on your selection, relevant fields get displayed. Enter the data in the relevant fields
and click the Add (“+”) button.

ADD DOCUMENT * Indicates mandatory fields

Differential % of tax rate Supply covered under sec 7 of IGST Act

Supply covered under
sec 7 of IGSTActS

|65 'l |YES '| n

Place of Supply (Name of State/UT) * Differential % of tax rate Add

“

Chandigarh (4)

Note: We had selected both the check-boxes for the purpose of this demonstration.

On clicking the Add (“+”) button, Item Details field gets displayed. Enter the data in the
relevant fields and click the Add (“+”) button to add more rows. To add these details into the

Offline Tool, click SAVE DOCUMENT.

ADD DOCUMENT * Indicates mandatory fields

¥ Differential % of tax rate # Supply covered under sec 7 of IGST Act

Supply covered under

Place of Supply (Name of State/UT)*  Differential % of tax rate Add
sec 7 of IGST Acts
Chandigarh (4) v 65 v YES v a
Item Details
- Tax amount (%)
. Taxable value (%) * Tax rate (%) * Actions
No.
Integrated tax * Cess

1 150000 OGl | 5% '| | 4875 OCI | | n

BACK | SAVE DOCUMENT

6. On clicking SAVE DOCUMENT, a success message is displayed and document gets added

into the DOCUMENTS ADDED section of this page.
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B Goods and Services Tax

© Document Saved Successfully

ADD DOCUMENT

Place of Supply (Name of State/UT) *

Select

DOCUMENTS ADDED

Search . Search

Place of Supply(Name

of State/UT) =

Supply type + Y

U Differential % of tax rate [J Supply covered under sec 7 of IGST Act

Add

Total taxable value () &

* Indicates mandatory fields

Records Per Page - 10 v Select Columns To Display/Hide: +3

Tax amount(¥)

Integrated tax & Central tax & State /UTtax = Cess =
Chandigarh Inter-State 1,50,000.00 4,875.00 0.00 0.00 0.
Chandigarh Inter-State 98,000.00 17,640.00 0.00 0.00 0.
Bihar Inter-State 1.50.000.00 18.000.00 0.00 0.00 0.C
Delhi Intra-state 2,55,000.00 0.00 11,602.50 11,602.50 0.C
Delni Intra-state 37.41,200.00 0.00 60,887.00 60,887.00 20,756.C

7. Scroll to the right of the table in DOCUMENTS ADDED section to review all details in the
Table. To know more about additional features, click here.

7 ¢

100.00

100.00

100.00

100.00

'00.00

# Goods and Services Tax

Place of Supply (Name of State/UT) *

Select

DOCUMENTS ADDED

Integrated tax

4,875.00

17,640.00

18,000.00

0.00

0.00

Search : Search

Add

Tax amount(¥)

Central tax + State /UTtax =
0.00 0.00
0.00 0.00
0.00 0.00
11,602 50 11,602.50
60,887.00 60,887.00

Records Per Page - 10 v Select Columns To Display/Hide: +3

Cess 3
0.00
0.00
0.00
0.00
20,756.00

Date ofupload ¢ T

27/07/2019

27/0712019

27/07/2019

27/0712019

Status & T Action

-]« [&
[~ | = [}
[+« [&
-]« 8]
-]« [&

|

MARK FOR DELETE | REMOVE

8. To select other tables, scroll up and select the relevant table from the drop-down list. You
can also click BACK and do this from the drop-down of “Select Table to Add Details” field in
the “Prepare Offline Dashboard” page.
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Click here to go back to table list or Click here to go back to main menu

To view or edit/enter details in Table 3B- Supplies to registered persons (B2B), perform

following steps:

1. Select 3B- Supplies to registered persons (B2B).
2. Click Table Summary. You can view either Document wise or Recipient Wise Summary of
Table 3B. To hide this, click Table Summary again.

# Goods and Services Tox

IMPORT EXCEUC‘:V ES REMOVE DATA IN SELECTED
TABLE

MARK FOR DELETE IN SELECTED

TABLE

Select Table to Add Details | 3B- Supplies to regisiered persons (B28)

(LTl N AWEENT [0 =137 | Recipient wise summary

A. Document wise summary

3B. Supplies made to registered persons (other than those attracting reverse charge)

=
EXPORT TO CSV

Document Type No. of records

Invoice 2

Debit Note 1
Credit Note 1
Rejected Documents 0
Total 4

Total Taxable Value (%)

34,35,886.83
12,00,570.00
5,00,000.00
0.00

41,36,456 83

Integrated Tax
2,89,438.42
2,18,503.74

0.00
0.00

5.07.942 16

Total Tax Amount(¥)

Central Tax

92,151.00

0.00

6,250.00

0.00

85,901.00

State/UT Tax

92,151.00

0.00

6,250.00

0.00

85,901.00

No. of records.
marked for delete
Cess
0.00 o]
0.00 o]
0.00 o]
0.00 o
0.00 o]

Note: Records marked for delete shall not be considered for summary calculation.
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:tb Goods and Services Tax

=
Il_ @
REMOVE DATA IN SELECTED MARK FOR DELETE IN SELECTED - _
IMPORT EXCELFC‘:V FILES TABLE TABLE CONSOLIDATED SUMMARY EXPORT TO CSV

Select Table to Add Details | 3B- Supplies to registered persons (B2B) M

3B. Supplies made to registered persons (other than those attracting reverse charge)

TABLE SUMMARY A
Document wise summary | Recipient wise summary

B. Recipient wise summary

Total Tax Amount(#)

GSTIN/UIN Trade/Legal Name Number of records  Total Taxable Value(¥) No. of records marked for delete
Integrated Tax Central Tax  State/UT Tax Cess
04AHEPY8216D1ZD 1 12,00,570.00 2.18,503.74 0.00 0.00 0.00 0
O07TAQDPP82TTHTZT MONISH BHARAT PA 1 -5,00,000.00 0.00 -6,250.00 -6,250.00 0.00
07DCMPS3222R1ZV Haridas Maruti $ 1 10,23,200.00 0.00 92,151.00 92,151.00 0.00 0
24DCMPS3222R1ZZ 1 24,11,986.83 2,69,438.42 0.00 0.00 0.00 0

Note: Records marked for delete shall not be considered for summary calculation.

3. Inthe ADD DOCUMENT field, select the applicable check-boxes “Differential % of tax rate”
or “Supply covered under sec 7 of IGST Act”.

4. Based on your selection, relevant fields get displayed. Enter the data in the relevant fields
and click the Add (“+”) button.

Note:
¢ We had selected both the check-boxes for the purpose of this demonstration.

e Select the appropriate Document Type from the Document Type from the drop-
down list.

ADD DOCUMENT * Indicates mandatory fields

E Differential % of tax rate E Supply covered Under Sec 7 of IGST Act

.. . . . Document Date . Place of Supply Differential % of  Supply covered under B
Recipient GSTIN/UIN*  Trade/Legal name  Document Type Document No. (DDMMIYYYY) * Document Value(T) (Name of State/UT) * tax rate cec 7 of IGST Act Add Details
|24DCMP53222R1ZZ | I I I Invoice 'I |INVMD(12 I I'\4f07/2019 I | 3500000' |Andhra Pradssh (37 '| | 65 '| | YES 'I

Document Type *

Select ¥

Invoice
Credit Mote
Debit Mote
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5. On clicking the Add (“+”) button, Item details field gets displayed. Enter the data in the
relevant fields and click the Add (“+”) button to add more rows. To add these details into the

Offline Tool, click SAVE DOCUMENT.

ADD DOCUMENT * Indicates mandatory fields
@ Differential % of tax rate ¥ Supply covered Under Sec 7 of IGST Act
(= 5 . . Document Date . Place of Supply Differential % of  Supply covered under "
Recipient GSTIN/UIN Trade/Legal name Document Type Document No. (DDMMIYYYY) * Document Value(3) (Name of StateiUT) * tx rate sec 7 of IGST Act Add Details
24DCMPS3222R1ZZ Invoice T INVM002 14/07/2019 3500000.00  Andhra Pradesh (37 7| €5 v YES v
Item Details
sr. Tax amount(T)
) HSN code Taxable value (%) * Tax rate(%) * Action
No. =
Integrated Tax Cess
1 | | 3200000 04 |5% v 104000.00 |
BACK | SAVE DOCUMENT

6. On clicking SAVE DOCUMENT, document gets added into the DOCUMENTS ADDED

section of this page.

# Goods and Services Tax

| © Document saved successfully

ADD DOCUMENT
Differential % of tax rate Supply covered Under Sec 7 of IGST Act

Document Date

* Indicates mandatory fields

Place of Supply

Recipient type % Document date $ T

Document Value(3) &

(Name of StatelUT) &

Supply type & T

Taxable Value(Z) #

Recipient GSTIN/UIN Trade/Legal name Document Type Document No. (DDIMMYYYY) * Document Value(T) (Name of StatefUT) * Add Details
Enter GSTINUIN Select v DD/MM/YYYY Select v
DOCUMENTS ADDED Search : |Search Q Records Per Page - | 10 v Select Columns To Display/Hide: 15
Place of Supply

Integrated Tax & Central Tax &
14/07/2019 35,00,000.00 Andhra Pradesh Inter-State 32,00,000.00 1,04,000.00 0
13/04/201% 27,01,42525 Jammu and Kashmir Inter-State 24,11,986.83 2,89,438.42 0
24/0412019 11,08,736.00 Himachal Pradesh Inter-State 12,00,570.00 21850374 0.
210412019 5,25,000.00 Delhi Intra-state 5,00,000.00 0.00 6,250
19/04/2019 12,08,202.00 Delhi Intra-state 10,23,900.00 0.00 92,151

9. Scroll to the right of the table in DOCUMENTS ADDED section to review all details in the
Table. To know more about additional features, click here.
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# Goods and Services Tax

ADD DOCUMENT

Differential % of tax rate Supply covered Under Sec

Integrated Tax %

ate 32,00,000.00 1,04,000.00
ate 24,11,986.83 2,89,438.42
ate 12,00,570.00 2,18,503.74
ate 5,00,000.00 0.00
ate 10,23,900.00 0.00

7 of IGST Act

Document Date

Recipient GSTIN/UIN Trade/Legal name Document Type Document No. (DDIMMIYYYY) *
Enter GSTIN/UIN Select v DD/MMAYYYY
DOCUMENTS ADDED Search | Search Q Records Per Page: 10
Tax amount(3)
I ¢ Taxable Value(T) &

Central Tax # State/UT Tax %
0.00 0.00
0.00 0.00
0.00 0.00
6,250.00 6,250.00
92,151.00 92151.00

Cess =

* Indicates mandatory fields

Place of Supply

{Name of StatalUT) * SEILsE

Document Value(3) *

Select v
v Select Columns To Display/Hide: Hhw |
Date of upload % T Status $ T Action

@oo
0.00 270712019 an
0.00 2710712018 nn
0.00 2700712019 nn
0.00 2700712019 [« =]

[ |

MARK FOR DELETE | REMOVE | BACK

7. To select other tables, scroll up and select the relevant table from the drop-down list. You
can also click BACK and do this from the drop-down of “Select Table to Add Details” field in
the “Prepare Offline Dashboard” page.

Click here to go back to table list or Click here to go back to main menu

To view or edit/enter details in Table 3C & 3D- Exports with/without payment of tax (EXP),

perform following steps:

1. Select 3C & 3D- Exports with/without payment of tax (EXP).
2. Click Table Summary. You can view either Exports with payment of tax or Exports without
payment of tax of Table 3C and 3D. To hide this, click Table Summary again.
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L

IMPORT EXCEL/CSV FILES REMOVE DATA IN SELECTED TABLE REALs L] BUED CONSOLIDATED SUMMARY

TABLE EXPORT TO CSV

Select Table to Add Details I 3C & 3D- Exports with/without payment of tax (EXP) v |

3C & 3D. Exports with/without payment of tax

ST IEN N EIEEVEl  Exports without payment of tax

A. Exports with payment of tax

Total tax amount (3)
Document Type No. of records Total taxable value (%) No. of records marked for delete
Integrated tax Cess
Invoice 2 87,93.702.00 15,82.866.35 0.00 0
Debit Note 2 29,93,984.64 8,20,315.70 4,570.00 0
Credit Note 0 0.00 0.00 0.00 0
Total 4 1,17,67,686.64 24,03,182.08 4,570.00 0

Note: Records marked for delete shall not be considered for summary calculation

A
E x MARK FOR DELETE IN SELECTED Iﬂ
TABLE

IMPORT EXCEL/CSV FILES REMOVE DATA IN SELECTED TABLE CONSOLIDATED SUMMARY EXPORT TO CSV

Select Table to Add Details | 3C & 3D- Exports with/without payment of tax (EXP) v I

3C & 3D. Exports withfwithout payment of tax

TABLE SUMMARY A
Exports with payment of tax SN GIVTFET N ITORFE

B. Exports without payment of tax

Total tax amount (%)
Document Type No. of records Total taxable value (%) No. of records marked for delete
Integrated tax Cess
Invoice 2 30.31,234.00 0
Debit Note 0 0.00 0
Credit Note 2 18,95,989.76 0
Total 4 11,35,244.24 0

Note: Records marked for delete shall not be considered for summary calculation

3. Inthe ADD DOCUMENT field, enter the data in the relevant fields and click the Add (“+”)
button.

ADD DOCUMENT * Indicales mandalory fields
- Shipping bill Date/Bill of
D t Dat shi bill No./Bill of
Document Type * Document No. * DT:;';':'W: ¢ Document Value (%) * Export Type * Port Code 'p"'gf uln u‘.]: el Export Date Action
a : DDIMMYYYY
Invoice == | |15/07,ﬂzu19 | I zwuuool |Expmm|nuul payme'l | I | | |
4 »

4. On clicking the Add (“+4”) button, Item Details field gets displayed. Enter the data in the
relevant fields and click the Add (“+”) button to add more rows. To add these details into the
Offline Tool, click SAVE DOCUMENT.
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ADD DOCUMENT

Document Type * Document No. *

Document Date

Document Value (%) * Export Type *

21000.00 | Export without payme ¥

Integrated tax *

DDMMIYYYY *
Invoice v cn 15/07/2019
“
Item Details
sr.
e HSN code Taxable value () * Tax rate (%) *
1 |330s I I 410327 ool I 18% 'I

* Indicates mandatory fields

Shipping bill No./Bill of

Port Cod
ort Gods Export No.

Tax amount(Z)
Actions

BACK | SAVE DOCUMENT

Cess

Shipping bill Date/Bill of

Export Date Action
DDIMMIYYYY

3

On clicking SAVE DOCUMENT, document gets added into the DOCUMENTS ADDED

section of this page.

[# Goods and Senvices Tax -
3C & 30. Exports with/without payment of tax

TABLI IMMARY v

| @ Document saved successfully

ADD DOCUMENT

= Indicates mandatory fields

Shipping bill No./Bill of

Shipping bill Date/Bill of

Document Type * Document No. * DD‘;:::;',:E:'? Document Value (3) Export Type * Port Code Ceport Ho. Export Date Action
DDIMMIYYYY
Select v DD/MM/YYYY Export with payment ¥ DD/MM/YYYY u
4 »
DOCUMENTS ADDED Search : Search a Records Per Page * 10 v Select Columns To Display/Hide: 5w ‘
DocumentType & T Document No. 3 DD?'::,;"‘f::,D:‘EY ExportType T Port Code 2 HiS”" in' Ei:;':'t"w':"". ;m.g:c..r.[%ﬁ Document Value @) 3 Supply type
"7 DDIMMIYYYY £ T

Invoice c-131 15/07/2019 Export without Payment 21.000.00 Inter-State

Credit Note c134 1510412019 Export without Payment 20.000.00 Inter-State

Invoice 81519 20/04/2019 Export without Payment 1,00.000.00 Inter-State

Credit Note A-KNP/1000/0B-17 1310412019 Export wilhou! Payment INB9es 905301 1810412019 18,75.989.76 Inter-State

Invoice A-10010 210412018 Export without Payment INB9S6 954299 230472019 29.31234.00 Inter-State

Debil Note Di18-2023 1710412019 Expart with Payment 1,80,000.00 Inter-State

Scroll to the right of the table in DOCUMENTS ADDED section to review all details in the
Table. To know more about additional features, click here.
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DOCUMENTS ADDED Search : Search

Shipping bill Date/
Bill of Export Date
DDMMYYYY ¢ T

w

Document Value (%) % Supply type *

21.000.00 Inter-State

20.000.00 Inter-State

1,00.000.00 Inter-State

18/04/2019 18,75.989.76 Inter-State
23/04/2018 29.31.234.00 Inter-State
1,80.000.00 Inter-State

46,89 974 40 Inter-State

19/04/2019 26,13.984 64 Inter-State
21/04/2019 41,03,727.80 Inter-State

Taxable value (3) &

410.327.00

20.000.00

1,00.000.00

18,75.989.76

29.31.234.00

1,80.000.00

46,89 974 40

26,13.984 64

41,03,727.80

Records Par Page 10 v Select Columns To Display/Hide: +6

Tax amount(z)

Date of Upload ¢ T Status + T Action
Integrated Tax & Cess %

0.00 0.00 u n

0.00 0.00 27/0772019 un

0.00 0.00 27/0772019 un

0.00 0.00 27/0772019 un

0.00 0.00 27/0772019 un

32 400.00 0.00 27/0772019 un
8,44 19538 0.00 27/0772019 un
78791570 4.570.00 27/0772019 un
7,38.670.97 0.00 270772019 nn

>

MARKFOR DELETE | REMOVE | BACK

To select other tables, scroll up and select the relevant table from the drop-down list. You

can also click BACK and do this from the drop-down of “Select Table to Add Details” field in

the “Prepare Offline Dashboard” page.

Click here to go back to table list or Click here to go back to main menu

To view or edit/enter details in Table 3E & 3F- Supplies to SEZ with/without payment of tax

(SEZ), perform following steps:

1. Select 3E & 3F- Supplies to SEZ with/without payment of tax (SEZ).
2. Click Table Summary. You can view either SEZ supplies without payment of tax or SEZ
supplies with payment of tax of Table 3E and 3F. To hide this, click Table Summary again.
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3.
4.

ﬁ I @
REMOVE DATA IN SELECTED MARK FOR DELETE IN SELECTED

S 5 INS Sul Ol )
IMPORT EXCEL/CSV FILES TABLE TABLE CONSOLIDATED SUMMARY EXPORT TO CSV

Select Table to Add Details | 3E & 3F- Supplies to SEZ with/without payment of tax (SEZ) ¥ |

3E & 3F. Supplies to SEZ units/developers with/without Payment of tax

TABLE SUMMARY A
ATV EERV LT E N Gy @  SEZ supplies with payment of tax

B. SEZ supplies without payment of tax

Total Tax Amount (¥}
Dcoument Type No. of Records Total Taxable Value (%) No. of Records Marked for Delete
Integrated Tax Cess

Invoice 2 37.89,042.50 4]
Debit Note 0 0.00 Q
Credit Note 1 23,44,987.20 Q
Rejected Documents 0 0.00 4]
Total 3 14,44,055.29 4]

Note: Records marked for delete shall not be considered for summary calculation.

= iy o Luak

- - REMOVE DATA IN SELECTED MARK FOR DELETE IN SELECTED - _
IMPORT EXCEL/CSV FILES TABLE TABLE CONSOLIDATED SUMMARY EXPORT TO CSV

Select Table to Add Details | 3E & 3F- Supplies to SEZ with/without payment of tax (SEZ) © |

3E & 3F. Supplies to SEZ units/developers with/without Payment of tax

TABLE SUMMARY A
SEZ supplies without payment of tax [ =11l R (=3 g R

A SEZ supplies with payment of tax

Total Tax Amount (%)
Dcoument Type No. of Records Total Taxable Value (%) No. of Records Marked for Delete
Integrated Tax Cess

Invoice 2 1,09,92,127.50 12,16,462.11 0.00 Q
Debit Note 0 0.00 0.00 0.00 Q
Credit Note 0 0.00 0.00 0.00 4]
Rejected Documents 0 0.00 0.00 0.00 4]
Total 2 1,09,92,127.50 12,16,462.11 0.00 Q

Note: Records marked for delete shall not be considered for summary calculation.

In the ADD DOCUMENT field, select the applicable check-boxes “Differential % of tax rate”.
Based on your selection, relevant fields get displayed. Enter the data in the relevant fields
and click the Add (“+”) button.

Note: We had selected the check-boxes for the purpose of this demonstration.
In case, you want to claim refund, select Yes from the “Would you claim Refund” from the
drop-down list, or else, select No.
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ADD DOCUMENT
Diﬂerential % of tax rate

Recipient GETIN * Document Date

Tradeilegal name  Document Type * Document No.* DOMMnYYy. DooumentVslue @) Place of Supply(Name of State/UT) *

* Indicates mandatory fislds

GST Payment =

Would You

Differential % of tax rats
ifforential % of tax rate O A

Action

ID&EJGP: 126 “ I IC'adiH\o{a 'I I:-'e-zn-'zd '245;4 |Haryara(6)

| | e | I

'I SEZ Supplies with Payment of Tax

] |- o L 1 @

On clicking the Add (“+”) button, Item Details field gets displayed. Enter the data in the

relevant fields and click the Add (“+”) button to add more rows. To add these details into the

Offline Tool, click SAVE DOCUMENT.

ADD DOCUMENT

# Differential % of tax rate

Document Date
DDMMIYYYY =

Recipient GSTIN®  Tradeilegal name  Document Type * Document No.* Document Value [7)*  Place of Supply(Name of State/UT)*

08BJOPPE524GI2G CraditNote ¥ | | |C-10-20-124 02/07/2019 124500.00 | Haryana (8) v

Item derzils

s

= HSN code * Taxable value (7) * Tax rate (%)

Inteprated Tax *

Tax amount (Z)

* Indicates mandstory fiskis

GST Payment *

SEZ Supplies with Payment of Tax

Cess

Would You

Differential % of fax rate t 90 O

Action

No v

Action

Izsni 24580 ch I'a'\, v I I 14877 czI

SAVE DOCUMENT

section of this page.

On clicking SAVE DOCUMENT, document gets added into the DOCUMENTS ADDED

3E & 3F. Supplies to SEZ unitsidevelopers withiwithout Payment of tax

TABLE SUMMARY w

I @ Document saved successiully

ADD DOCUMENT

Differential % of tax rate

Recipient GSTIN®  Tradeilegal name  Document Type * Document No_* Dﬂ‘;“f;m:_g;"f Document Value (7} *  Place of Supply[Name of StatefUT) =
Select v DO/MMTYYY Select v
DOCUMENTS ADDED Search ;| Searcn Q Records Per Page 10

Document Date

RecipientGSTIN ¢ Tradellegalname ¢ DocumentType ¢ ¥  DocumentNo. & Document Value (f) &  Place of Supply(Name

Select

of StatelUT) ¢

* Indicates mandstory ks

Select Columns To Display/Hide:

GSTPayment ¢ ¥

GST Payment® Action

v

-4v|

Would You Claim

Supplytype ¢ Y Taxable value () ¢

(DDMMIYYYY) & T Refund? ¢ T
05BJQPPIE24GIZG Credit Note C-18-20-124 0200772018 1.24,590.00 Haryana SEZWF Ho Inter-Siate 1.24.590 00
05BICFREE24GIZE Invaice 084325 200472010 1,26,000.00 Haryana SEZWOF Inter-State 1,35,000.00
0BEHXPSTOSINTZ3 Credit Note Celg-20-122 130472018 234488720 Haryanz SEZWOP Imer-StEte 2344887 20
DEBHXPETORINZE Invaice A4001 2110412010 38,584,042 50 Haryana SEZWOP Inter-State 38,684,042 50
05BICFREE24GIZE Invaice LKO/105 2810472010 58,62,468 00 Haryana sE70E Yes Inter-State 58,62,488 00
DBEHXPSTOBINIZS Inveice 21003 1910472018 512055950 Haryznz sEZWR vas Imer-StEte 51.20,850.50

Table. To know more about additional features, click here.

Designed and Developed by GSTN

Scroll to the right of the table in DOCUMENTS ADDED section to review all details in the
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ADD DOCUMENT

Differential % of tax rate
Recipient GSTIN®  TradelLegal name  Document Type *

Select A

DOCUMENTS ADDED

Document Date

al -
(OMMYYYY) ¢ v  DocumentValue ) &

Dacument No.

Documen t Date
DDIMMIYYYY =

DO/MMIYYYY

Search ;| Search Q

Select

Document Value [f)*  Place of Supply(Name of StatelUT) =

Records Per Page 10

Place of Supply(Name of StateiUT) &

Would You Claim

GSTPayment ¢ Y oo s v

Supplytype ¢ Y Taxable value () &

* Indicates mandatory fekds.

GST Payment =

0200772010 1.24.500 00 Haryana sEzWR No Inter-State 1.24.580 00
200472010 1.26.000.00 Haryana SEZWOP Inter-State 1.25,000 00
130472010 23.44,087 20 Haryana SEZWOP Inter-State 2344987 20
211042010 36,64,042 60 Haryana SEZWOR Inter-State 36,84,042 50
28042010 58,62,453 00 Haryana sEzWE Yes Inter-State 58,682,463 00
180472010 51,20,650 60 Haryana sEzWE Yes Inter-State 51,20,850 50

v Select Columns To Disglay/Hide: 4w |
feeameini e Dateafupioad ¢ T  Status ¢ ¥ Action
Integrated tax & Cess &

ware oo
oo mormon oo
CT- T
oo mormon oo
i CT- T
CT- T

']

8. To select other tables, scroll up and select the relevant table from the drop-down list. You
can also click BACK and do this from the drop-down of “Select Table to Add Details” field in
the “Prepare Offline Dashboard” page.

Click here to go back to table list or Click here to go back to main menu

To view or edit/enter details in Table 3G- Deemed exports (DE), perform following steps:

1. Select 3G- Deemed exports (DE).
2. Click Table Summary. Table summary gets displayed. To hide this, click Table Summary

again.

LY

IMPORT EXCEL/CSV FILES

X

REMOVE DATA IN SELECTED TABLE

MARK FOR DELETE IN SELECTED

TABLE

Select Table to Add Details | 3G- Deemed exports (DE)

3G. Deemed exports

TABLE SUMMARY A

Al

CONSOLIDATED SUMMARY

EXPORT TO CSV

Document Type No. of Records Total Taxable Value (3)
Invoice 2 28,10,792.37
Debit Note 1 25,00,000.00
Credit Note 0 0.00
Rejected Documents 0 0.00
Total 3 53,10,792.37

Integrated Tax
4,60,406.91
0.00
0.00
0.00

460,406 .91

Total Tax Amount (%)

Central Tax

0.00

0.00

No. of Records Marked for Delete
State/UT Tax Cess.
0.00 20.00 0
0.00 10.00 0
0.00 0.00 ]
0.00 0.00 0
0.00 30.00 0

Note: Records marked for delete shall not be considered for summary calculation.

Designed and Developed by GSTN
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3. Inthe ADD DOCUMENT field, select the applicable check-boxes “Differential % of tax rate”

or “Supply covered under sec 7 of IGST Act”.
4. Based on your selection, relevant fields get displayed. Enter the data in the relevant fields

and click the Add (“+”) button.
Note: We had selected both the check-boxes for the purpose of this demonstration.

ADD DOCUMENT * Indicates mandatory fields

[Elifterential % of tax rate[2] supply covered under sec 7 of IGST Act

Supply Coverad
§ . . . Document Date . Place of Supply{Name - Would You
Recipient GSTIN TradeiLegal name  Document Type: Document No. DoMMyyy+  DecumentValue ) of StatellT) Differential % of tax rate  Under s«::czur 1GST e efung? + Action

'I |1ﬂQ I ID1!D7;‘ZD'\9 I I 45000!2{ IJhaﬂChanﬂ (20) 'I IBS 'I IYES "I IYes 'I n

Iﬂ7DCMP53222RIZV I I I I\rwnil:e

5. On clicking the Add (“+”) button, Item Details field gets displayed. Enter the data in the
relevant fields and click the Add (“+”) button to add more rows. To add these details into the

Offline Tool, click SAVE DOCUMENT.

ADD DOCUMENT * Indicates mandatory fields
# Differential % of tax rate ¥ Supply covered under sec 7 of IGST Act

Supply Covered Would You

§ . . . Document Date . Place of Supply(Name - )
Recipient GSTIN TradeiLegal name  Document Type Document No. DoMMAYYyy+  DocumentValue @) of StatelUT) - Differential % of tax rate  Under 5«:; “lf OFIGST i gz s Action
07DCMPS3222R1ZV Invice: ASRRET 01/07/2013 45000000 | Jharkhand (20) Y| | 65 v YES T Yes v n
Itemn Details
- Tax amount (%)
o HSN code * Taxable value (7)" Tax rate (%) * Action
g Integrated tax =

Cess
1 3305 450000.0 18% M 52650.00
| 1| | e— — -
-

6. On clicking SAVE DOCUMENT, document gets added into the DOCUMENTS ADDED
section of this page.
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3G. Deemed exports

TABLE SUMMARY w

| ® Document saved successfully

ADD DOCUMENT

Differential % of tax rate

Recipient GSTIN *

DOCUMENT S ADDED

Recipient GSTIN =

Supply covered under sec 7 of IGST Act

Trade/Legal name

Trade/Legal name %

Search : | Search

Document Type & ¥

Document Type *

Select

Document No. 5

Document No. *

Document Date

DDMMYYYY *

DD/MB/YYYY

Records Per Page

Document Date
(DDIMMIYYYY) ¢ T

Document Value [3) %

10 v

Document Value (Z) *

Place of Supply
(Name of State/UT) &

* Indicates mandatory fields

Place of Supply(Name
of State/UT) *

Would You

Acti
Claim Refund? * ction

Select v Select v

Select Columns To Display/Hide v |

Would You

Claim Refung? & v SupBlytype T Taxable value (Z) &

Integs
07DCMPS3222R1ZV Invoice 108 010772019 4.50,000.00 Jharkhand Yes Inter-State 450,000.00
07DCMPS3222R1ZV Invoice 102 28/04/2019 550,00000  Jammu and Kashmir No Inter-State 758,928 57
10AYRPPS543L120 Invoice: 1011 28/04/2019 20.51,863.80 Bihar Yes Inter-State 20,51,363.80
07DGMPS3222R1ZV Debit Note 135 28/04/2019 23.44987.20 Delhi Yes Inter-State 25,00,000.00

3

MARK FOR DELETE | REMOVE | BACK

7. Scroll to the right of the table in DOCUMENTS ADDED section to review all details in the
Table. To know more about additional features, click here.

ADD DOCUMENT

Differential % of tax rate

Recipient GSTIN*

DOCUMENTS ADDED

Supply covered under sec 7 of IGST Act

Trade/Legal name

Search : Search

Document Type *

Select v

Document No. *

Document Date
DDMMYYYY *

DD/MMYYYY

Records Per Page ©

Document Value (%) *

10 v

* Indicates mandatory fields

Place of Supply{Name Would You

Acti
of StatelUT) * Claim Refund? * ction

Select v | seect v n

Select Columns To Display/Hide: ww |

Date  pocumentvalue () & ot of SUPRY Would You Supply typs & Y Taxable valus (7] & Teameunt () Dateofupload ¢ ¥ Status £ T Action
)& (=aiEEs ) & EulEge © 3 Integratedtax & Centraltax & StatelUTtax & Cess *

s 45000000 harkhand Yes Intes State 450,000.00 5265000 000 000 o000 [ | u]
e 55000000 Jammu and Kashmir Mo Inter-State 75892857 91,071.43 0.00 000 100 27072019 un
s 205186380 Bibar Yes Intes State 2051863.80 36933548 000 000 1000 70712015 [ | u]
e 234498720 Delhi Yes Inter-State 25,00,000.00 0.00 0.00 000 100 27072019 un

[ 1]

L ]

MARK FOR DELETE | REMOVE | BACK

8. To select other tables, scroll up and select the relevant table from the drop-down list. You

can also click BACK and do this from the drop-down of “Select Table to Add Details” field in
the “Prepare Offline Dashboard” page.

Click here to go back to table list or Click here to go back to main menu

Designed and Developed by GSTN
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To view or edit/enter details in Table 3H- Inward supplies attracting reverse charge (RCM),
perform following steps:

1. Select 3H- Inward supplies attracting reverse charge (RCM).

2. Click Table Summary. Table summary gets displayed. To hide this, click Table Summary
again.

b

X Land

REMOVE DATA IN SELECTED MARK FOR DELETE IN SELECTED
TABLE TABLE

IMPORT EXCEL/CSV FILES

CONSOLIDATED SUMMARY EXPORT TO CSV

Select Table to Add Details | 3H- Inward supplies attracting reverse charge (RCM) M |

3H. Inward supplies attracting reverse charge

TABLE SUMMARY A

Total tax amount ()
No. of records Total taxable value [f) No. of records marked for delete
Integrated tax Central tax State/UTtax  Cess
4 4.20,000.00 20,580 00 2.925.00 292500 000 0

Note: Records marked for delete shall not be considered for summary calculation.

3. Inthe ADD DOCUMENT field, select the applicable check-boxes “Differential % of tax rate”
or “Supply covered under Sec 7 of IGST Act”.

4. Based on your selection, relevant fields get displayed. Enter the data in the relevant fields
and click the Add (“+”) button.

Note: We had selected both the check-boxes for the purpose of this demonstration.

ADD DOCUMENT * Indicates mandatory fields

Differential % of tax rate Supply Covered Under Sec 7 of IGST Act/PSLC

- . . b1 ly C d Und
Supplier GSTIN/PAN * Trade/Legal Name Place of Supply (Name of State/UT) * Differential % of tax rate upply Lovered Hnder
Sec 7 of IGST Act

|DDMF’K0211EI | | | | Delhi (7) Y| | 65 'l |YES Y| H

Action

5. On clicking the Add (“+”) button, Item Details field gets displayed. Enter the data in the

relevant fields and click the Add (“+”) button to add more rows. To add these details into the
Offline Tool, click SAVE DOCUMENT.
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ADD DOCUMENT

Supplier GSTIN/PAN *

DDMPKO0211B

Item Details

sr- HSN code

Trade/Legal Name

¥ Differential % of tax rate ¥ Supply Covered Under Sec 7 of IGST Act/PSLC

Delhi (7)

Taxable value (%) * Tax rate (%) *

Place of Supply (Name of State/UT) *

63

Differential % of tax rate

* Indicates mandatory fields

Supply Covered Under
Sec 7 of IGST Act

YES M

Tax amount () *

Integrated Tax

Action

Actions

Cess

245000, 00| | 18%

'I |

28665 ool |

section of this page.

On clicking SAVE DOCUMENT, document gets added into the DOCUMENTS ADDED

¥ Goods and Services Tax

| © Document saved successfully

ADD DOCUMENT
Differential % of tax rate

Supplier GSTIN/PAN *

DOCUMENTS ADDED

Supplier GSTIN/PAN

Supply Covered Under Sec 7 of IGST Act/PSLC

Trade/Legal Name Place of Supply (Name of State/UT) *

Select v

Search : Search Q

Place of Supply
({Name of State/UT) £

Trade/Legal name %

Action

Records Per Page

Supply type ¢ T Taxable value (¥) #

* Indicates mandatory fields

10 L Select Columns To Display/Hide:

+4

Tax amount (Z)

Integrated tax $ Centraltax # State/UTtax 5 Cess 3
DDMPKO211B Delhi Inter-State 2,45,000.00 28,665.00 0.00 0.00 0.00
DDMPK0211B Delhi Intra-State 2,34,000.00 0.00 2,925.00 2,925.00 0.00

04AHEPY8216D1ZD Chandigarh Inter-State 75,000.00 13,500.00 0.00 0.00 0.00
24DCMPS2222R1ZZ Gujarat Inter-State 96,000.00 2,880.00 0.00 0.00 0.00
07DCMPS3222R1ZV Delhi Inter-State 15,000.00 4,200.00 0.00 0.00 0.00

Designed and Developed by GSTN

Scroll to the right of the table in DOCUMENTS ADDED section to review all details in the
Table. To know more about additional features, click here.
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ADD DOCUMENT

Select

DOCUMENTS ADDED Search - Search

Place of Supply N N
(Name of State/UT) & Supply type # Y  Taxable value () %

Delhi Inter-State 2,45,000.00
Delhi Intra-State 2,34,000.00
Chandigarh Inter-State 75,000.00
Gujarat Inter-State 96,000.00
Delhi Inter-State 15,000.00

Differential % of tax rate Supply Covered Under Sec 7 of IGST Act/PSLC

Supplier GSTIN/PAN * Trade/Legal Name Place of Supply (Name of State/UT) *

Action

’

Integrated tax %

28,665.00

0.00

13,500.00

2,880.00

4,200.00

* Indicates mandatory fields

Records Per Page: | 10 v Select Columns To Display/Hide “w

Tax amount (%)

Central tax %

0.00

2,925.00

Date of upload # ¥ Status # T Action

(-] x &)
(-]« &)
(-] x|
(-]« &)
[~ ] - [

State/UT tax + Cess %

0.00 0.00

2,925.00 0.00 27/07/2019
0.00 0.00 27/07/2019
0.00 0.00 27/07/2019
0.00 0.00 27/07/2019

]

MARK FOR DELETE | REMOVE | BACK

8. To select other tables, scroll up and select the relevant table from the drop-down list. You
can also click BACK and do this from the drop-down of “Select Table to Add Details” field in

the “Prepare Offline Dashboard” page.

Click here to go back to table list or Click here to go back to main menu

To view or edit/enter details in Table 3I- Import of services (IMPS), perform following steps:

1. Select 3I- Import of services (IMPS).

2. Click Table Summary. Table summary gets displayed. To hide this, click Table Summary

again.

Select Table to Add Details |3l Import of services (IMPS)

v

3l.import of services (net of debit/ credit notes and advances paid, if any)

TABLE SUMMARY A

||I|
IMPORT EXCEUCSV FILES REMOVE DATA IN SELECTED TABLE [FEx [ETABLEIN HEY CONSDLIDATED SUMMARY EXPORT TOCSV

No. of records Total taxable value (%)

1 33,60,000.00

Integrated tax (T)

4,45,200.00

No. of records
Gz marked for delete

0.00 0

Note: Records marked for delete shall not be considered for summary calculation

Designed and Developed by GSTN
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3. Inthe ADD DOCUMENT field, enter the data in the relevant fields and click the Add (“+”)

button.

ADD DOCUMENT

Action

4. On clicking the Add (“+4”) button, Item Details field gets displayed. Enter the data in the
relevant fields and click the Add (“+”) button to add more rows. To add these details into the
Offline Tool, click SAVE DOCUMENT.

Place of Supply(Mame of State/UT) *

Kerala (32)

ADD DOCUMENT

Place of Supply(Name of State/UT) =

Kerala (32)

Item Details

Sr.
No.

* Indicates mandatory fields

Action

1 |esssiz

"
Tax amount (T)
HSN code * Taxable value (T) * Tax rate (%) * Actions
Integrated tax * Cess
I | 12340000 ocl Is% M I I 617000 oal | |
BACK | SAVE DOCUMENT

5. On clicking SAVE DOCUMENT, document gets added into the DOCUMENTS ADDED

section of this page.

Designed and Developed by GSTN
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3lImport of services (net of debit/ credit notes and advances paid, if any)
TABLE SUMMARY w

| @ Document saved successfully |

ADD DOCUMENT * Indicates mandatory fields
Place of Supply(Name of State/UT) * Action
Select M
DOCUMENTS ADDED Search - | Search Q Records Per Page 10 v Select Columns To Display/Hide: 3w

Place of Supply (Name Tax amount (%)

Supply type # Taxable value %) = Date of upload & T Status ¥ T Action

2

TiErm) O Integrated tax & Cess &
Kerzla Inter-Stat 1,23,40,000.00 6,17,000.00 0.00 | [ (]
Delhi Inter-State 33,60,000.00 44620000 0.00 270712019 a nn

MARK FOR DELETE | REMOVE | BACK

Note: To know more about additional features, click here.
6. To select other tables, scroll up and select the relevant table from the drop-down list. You

can also click BACK and do this from the drop-down of “Select Table to Add Details” field in
the “Prepare Offline Dashboard” page.

Click here to go back to table list or Click here to go back to main menu

To view or edit/enter details in Table 3J- Import of goods (IMPG), perform following steps:

1. Select 3J- Import of goods (IMPG).
2. Click Table Summary. Table summary gets displayed. To hide this, click Table Summary

again.
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IMPORT EXCEUCSV FILES REMOVE DATA IN SELECTED TABLE e [ETABLEIN & CONSOLIDATED SUMMARY EXPORT TOCSV

Select Table to Add Details I3,J Import of goods (IMPG)

3J. Import of goods

TABLE SUMMARY A
Total tax amount (T)
No. of records marked for delete

No. of records Total taxable value (%)
Integrated tax Cess

Document Type .
95,67.547.78 19,22,869.51 0.00

0

Bill of Entry 3

Note: Records marked for delete shall not be considered for summary calculation

3. Inthe ADD DOCUMENT field, enter the data in the relevant fields and click the Add (“+”)

button.
ADD DOCUMENT * Indicates mandatery fields
. . ’ . Bill of Entry Date ’ . . .
Document Type Port Code Bill of Entry No. (DDIMMIYYYY) * Bill of Entry Value (T) Place of Supply (Name of State/UT) Action
| Bill of Entry '| |INE!‘3‘31 | |125?E‘3 | I]WEITIZOW | I 234589, ‘38| | Andhra Pradesh (37) 'I

4. On clicking the Add (“+”) button, Item Details field gets displayed. Enter the data in the
relevant fields and click the Add (“+”) button to add more rows. To add these details into the

Offline Tool, click SAVE DOCUMENT.

ADD DOCUMENT * Indicates mandatory fields
. . . . Bill of Entry Date . . . .

Document Type Port Code Bill of Entry No. (DDIMMIYYYY) " Bill of Entry Value () Place of Supply (Name of State/UT) Action
Bill of Entry v |INB991 126789 01/07/2019 234589.98  Andhra Pradesh (37) v a
Item Details
s Tax amount (%)
N ) HSN code * Taxable value () * Tax rate (%) * Actions

o Integrated tax * Cess

1 3305 | | 234589 ‘36' | 18% v | | 42226, 24 I |

BACK | SAVE DOCUMENT

5. On clicking SAVE DOCUMENT, document gets added into the DOCUMENTS ADDED

section of this page.
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# Goods and Services Tax -
@ Document saved successfully
ADD DOCUMENT * Indicates mandatory fields
. . " . Bill of Entry Date . . . .
Document Type Port Code Bill of Entry No. (DDIMMYYYY) * Bill of Entry Value (3) Place of Supply (Name of State/UT) Action
Bill of Entry v DD/MMAYYYY Select v
DOCUMENTS ADDED Search : Search Q Records Per Page - | 10 v Select Columns To Display/Hide: av |
q Ta
. . . - Bill of Entry Date . . Place of Supply . -
Document Type # PortCode #  Bill of Entry No. $ (DDIMMIYYYY) & T Bill of Entry Value (%) % (Name of State/UT) & Supply type #  Taxable value (3) # .
Integrated tax %
Bill of Entry INB991 126789 01/07/2019 2,34589.98 Andhra Pradesh Inter-State 2,34589.98 4222
Bill of Entry INB9S7 147278 18/04/2019 46,89.974.40 Delhi Inter-State 46,89.974.40 131319
Bill of Entry INB996 148145 22/04/2019 18,75,989.76 Delhi Inter-State 20,63588.74 1.0317
Bill of Entry INB995 147123 21/04/2019 28,1398464 Delhi Inter-State 28,13.984.64 5,06,51
[ 3
MARK FOR DELETE | REMOVE | BACK

Scroll to the right of the table in DOCUMENTS ADDED section to review all details in the
Table. To know more about additional features, click here.

# Goods and Services Tax

‘@ Document saved successfully

ADD DOCUMENT
Document Type * Port Code *

Bill of Entry v

DOCUMENTS ADDED

Bill of Entry Value ) & BRI

(Name of State/UT)

2,34,589.98 Andhra Pradesh
46,89,974.40 Delhi
18,75,989.76 Delhi
26,13,984.64 Delhi

Bill of Entry No. *

Search : Search Q

Supply type #  Taxable value [3) #

Inter-State 2,34589.98
Inter-State 46,89,974.40
Inter-State 20,63,688.74
Inter-State 28,13,984.64

Bill of Entry Date
(DDIMMIYYYY) *

DD/MMAYYYY

Records Per Page : | 10

Tax amount (%)

Integrated tax *

4222620

131319283

1,03,179.44

506,517.24

* Indicates mandatory fields

Bill of Entry Value (%) *

v Select Columns To Display/Hide:

Cess =

0.00

0.00

0.00

0.00

Select M

Place of Supply (Name of State/UT) * Action

+3'|

Date ofupload & ¥  Status 3 T Action

210712019 [#] » [}
270712018 nn
27072019 (#] =[]

|

MARK FOR DELETE | REMOVE | BACK
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7. To select other tables, scroll up and select the relevant table from the drop-down list. You
can also click BACK and do this from the drop-down of “Select Table to Add Details” field in
the “Prepare Offline Dashboard” page.

Click here to go back to table list or Click here to go back to main menu

To view or edit/enter details in Table 3K- Import of goods from SEZ units/developers (IMPG
SEZ), perform following steps:

1. Select 3K- Import of goods from SEZ units/developers (IMPG SEZ).

2. Click Table Summary. You can view either Document wise or Recipient Wise Summary of
Table 3B. To hide this, click Table Summary again.

3 x o
E MARK FOR DELETE IN SELECTED .|II @
IMPORT EXCEL/CSVY FILES REMOVE DATA IN SELECTED TABLE TABLE CONSOLIDATED SUMMARY EXPORT TO CSV

Select Table to Add Details I3Kr Import of goods from SEZ units/developers (IMPG SEZ) ¥ |

3K. Import of goods from SEZ units on a Bill of Entry

TABLE SUMMARY A
LT ERVEERSTINELE  Recipient Wise Summary

A. Document Wise Summary

Total Tax Amount ()
Document Type No. of Records Total Taxable Value (%) No. of Records Marked for Delete
Integrated Tax Cess
Bill of Entry 2 3,49,000.00 7522000 0.00 0

Note: Records marked for delete shall not be considered for summary calculation.

=] %

|||I|
IMPORT EXCEL/CSV FILES REMOVE DATA IN SELECTED TABLE [Fe [FFABLEIN ey CONSOLIDATED SUMMARY EXPORT TO CSV

Select Table to Add Details I 3K- Import of goods from SEZ units/developers (IMPG SEZ) ™ |

3K. Import of goods from SEZ units on a Bill of Entry

TABLE SUMMARY A
Document Wise Summary ([E RNy nELY

B. Recipient Wise Summary

Total Tax Amount ()
GSTIN Trade/lLegal Name Number of records Total Taxable Value (%) No. of Records Marked for Delete
Integrated tax Cess
06BHXPST083N1Z3 2 3,49,000.00 75.220.00 0.00 1]

Note: Records marked for delete shall not be considered for summary calculation
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3.

4.

In the ADD DOCUMENT field, enter the data in the relevant fields and click the Add (“+”)
button.

ADD DOCUMENT * Indicates mandatory fields
. ’ Bill of Entry Date . e
Supplier GSTIN * Trade/Legal name Document type*  Port Code * Bill of Entry Number * DDIMMIYYYY) ~ Bill of Entry value (T)*  Place Of Supply(Name of State/UT)* Action
IOEBHXPSTO&ENWZB I | | I Bill of Entry "I |INB‘3‘31 | |34?E‘3? | |04.,‘[|4/2019 | | 23400(* | Assam (18) v |

On clicking the Add (“+”) button, Item Details field gets displayed. Enter the data in the
relevant fields and click the Add (“+”) button to add more rows. To add these details into the
Offline Tool, click SAVE DOCUMENT.

ADD DOCUMENT * Indicates mandatory fields

Bill of Entry Date

Supplier GSTIN * Trade/Legal name Documenttype*  Port Code * Bill of Entry Number * Bill of Entry value () *  Place Of Supply(Name of State/UT)* Action

(DDIMMIYYYY) *
06BHXPST083N1Z3 Bill of Entry ™ INB991 347897 04/04/2019 234000.00 | Assam (18) v
Itemn details
Sr. Tax amount (I)
N . HSN Code * Taxable Value (%) * Rate * Actions
o- Integrated Tax Cess

T a2 | e i R | sss200q | |

On clicking SAVE DOCUMENT, document gets added into the DOCUMENTS ADDED
section of this page.

| © Document saved successfully

ADD DOCUMENT * Indicates mandatory fields

Bill of Entry Date

Supplier GSTIN * Trade/Legal name Document type * Port Code * Bill of Entry Number * Bill of Entry value (%) * Place Of Supply(Name of State/UT)* Action

(DD/MM/YYYY)*
Bill of Entry ¥ DD/MM/YYYY Select v
DOCUMENTS ADDED Search : | Search Q Records Per Page 10 v Select Columns To Display/Hide: +4

Bill of Entry date
(DDIMMIYYYY) 3 T

Place of Supply

Supplier GSTIN $  TradelLlegal name # Documenttype $ Portcode #  Bill of Entry number & (Name of State/UT} 2 Supply type &

Bill of Entry value (T) &

06BHXPST083N1Z3 Bill of Entry INB991 347897 04/0472019 2,34.000.00 Assam Inter-State |
06BHXPST083N1Z3 Bill of Entry INB995 312548 14/0412019 2,21,000.00 Himachal Pradesh Inter-State
06BHXPST083N1Z3 Bill of Entry INB997 125478 130472019 1,24,000.00 Himachal Pradesh Inter-State

1 »

MARKFOR DELETE | REMOVE | BACK
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6. Scroll to the right of the table in DOCUMENTS ADDED section to review all details in the

Table. To know more about additional features, click here.

‘© Document saved successfully

ADD DOCUMENT * Indicates mandatory fields

Bill of Entry Date

Bill of Entry date Tax amount (T)

Place of Supply

Supplier GSTIN * Trade/Legal name Document type * Port Code * Bill of Entry Number * (DDIMMIYYYY) * Bill of Entry value () © Place Of Supply(Name of State/UT)* Action
Bill of Entry ¥ DD/MM/YYYY Select v
DOCUMENTS ADDED Search | Search Q Records Per Page 10 v Select Columns To Display/Hide: +4

cw - Bill of Entry value ) # . Supplytype ¥ Taxable value (3) & Date ofupload # ¥  Status 3 T Action
(DDIMMIYYYY) & T (Name of State/UT) & e B
0410412019 2,34,000.00 Assam Inter State 2,34,000.00 65,520.00 0.00 [# ] [w]
1410472015 22100000 Himachal Pradesh Inter-State 2,25,000.00 4050000 0.00 2710712019 nn
1310472015 12400000 Himachal Pradesh Inter-State 1,24,000.00 3472000 0.00 2710712019 nn

MARK FOR DELETE | REMOVE | BACK

b

7. To select other tables, scroll up and select the relevant table from the drop-down list. You
can also click BACK and do this from the drop-down of “Select Table to Add Details” field in

the “Prepare Offline Dashboard” page.

Click here to go back to table list or Click here to go back to main menu

To view or edit/enter details in Table 4- Supplies made through e-commerce operators,

perform following steps:

1. Select 4- Supplies made through e-commerce operators.

2. Click Table Summary. Table Summary gets displayed. To hide this, click Table Summary

again.
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h

X

MARK FOR DELETE IN SELECTED .III
IMPORT EXCEL/CSV FILES REMOVE DATA IN SELECTED TABLE

TABLE CONSOLIDATED SUMMARY EXPORT TO CSV

Select Table to Add Details I 4 - Supplies made through & - commerce aperators 'I

4.Details of the supplies made through e-commerce operators liable to collect tax under section 52 (out of any outward supplies declared in table 3)

| TABLE SUMMARY A ‘

Total tax amount (%)
No. of e-commerce GSTIN's ~ Value of supplies Made (¥)  Value of supplies Returned (¥)  Net value Of supplies (3) No. of records marked for delete
Integrated tax  Central tax  State/UT tax Cess

0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0

Note: Records marked for delete shall not be i d for summary calculation

3. Inthe ADD DOCUMENT field, enter the data in the relevant fields and click the Add (“+”)
button.
4. To add these details into the Offline Tool, click SAVE DOCUMENT.

@ No document added

ADD DOCUMENT * Indicates mandatory fields
s Tax amount (%)
No, GSTIN of e-commerce operator*  Trade/Legal Name  Value of supplics made () Value of supplies refumed (¥)*  Net value of supplies (3] Action
: Integrated tax Central tax State / UT tax Cess
1 |o7eDsPs34sanecs I I | | 15000 ool I zsuu.oul s0009 | | I 2500 ocl I zsuu.oul | | n

u RESET | SAVE DOCUMENT
(]

5. On clicking SAVE DOCUMENT, document gets added into the DOCUMENTS ADDED
section of this page.

TABLE SUMMARY w

| @ Document(s) added successfully

ADD DOCUMENT * Indicates mandatory fieids
- Tax amount (%)
Mo, GSTIN of e-commerce operator*  TradeiLegal Name  Value of supplies made (%) *  Value of supplies retumed (7)*  Net value of supplies (2) Action
- Integrated tax Central tax State / UT tax Cess

' o]
RESET | SAVE DOCUMENT

DOCUMENT S ADDED Search - |Searen a Records Per Page 10 v Select Columns To Display/Hide: +3

= Tax amount ()
Mo, GSTIN of e.commerce operator ¢ TradeiLegal name ¢ Value of supplies made (%) & Value of supplies retumed (%) ¢ Net value of supplies (%) &
o Integrated tax & Central tax State/UT tax & Cess 4
1 07GDSPS53444H5CS 15,000.00 2,500.00 12,500.00 0.00 2,500.00 2,500.00
4 »

6. Scroll to the right of the table in DOCUMENTS ADDED section to review all details in the
Table. To know more about additional features, click here.
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© Document(s) added successfully

ADD DOCUMENT

= Tax amount (Z)

Mo, GSTIN of e-commerce operator*  TradeiLegal Name  Value of supplies made (7)*  Value of supplics refumed [7)*  Net value of supplies (3) Action

: Integrated tax Central tax State / UT tax Cess
' o]
Please enter Supply value returned
RESET | SAVE DOCUMENT
DOCUMENTS ADDED Search : Sesrch a Records Per Page - 10 v Selsct Columns To Display/Hide: +3
Tax amount (%)
name ¢  Value of supplies made (T) ¢  Value of supplies returned () &  Net value of supplies (T) + Date ofupload ¢ ¥ Status & T Action
Integrated tax & Central tax & State/UT tax & Cess &
15,000.00 2,500.00 12,500.00 0.00 2,500.00 2,500.00 0.00 un

* Indicates mandatory fields

|
MARK FOR DELETE @ BACK

7. To select other tables, scroll up and select the relevant table from the drop-down list. You
can also click BACK and do this from the drop-down of “Select Table to Add Details” field in

the “Prepare Offline Dashboard” page.

8. Once the details are entered in all tables, you need to generate the JSON File to upload on

the GST Portal, which is explained in the next section.

Click here to go back to table list or Click here to go back to main menu
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To generate the JSON File to upload on the GST Portal, perform following steps:

1. Click GENERATE JSON FILE TO UPLOAD.

£ Goods and Services Tax

GST New Return Offline Tool (Beta)V1.0

A

%X

REMOVE DATA IN ALL TABLES

IMPORT EXCELICSV FILES OPEN DOWNLOADED JSON FILE GENERATE JSON FILE TO UPLOAD

Select Table to Add Details  seject Table to Add Details M

VIEW CONSOLIDATED SUMMARY

EXPORT TO EXCEL

VIEW DRAFT RETURN

BACK

2. JSON file is generated and downloaded.

# Goods and Services Tax

GST New Return Offline Tool (Beta)V1.0

A

X

IMPORT EXCEL/CSV FILES REMOVE DATA IN ALL TABLES

OPEN DOWNLOADED JSON FILE

Select Table to Add Details  seject Tale 1o Add Details M

VIEW CONSOLIDATED SUMMARY w

|@ JUL_2019-20 07A..jsan A |
20.2/20.2 KB

Show all

x

3. You can find the JSON file under Downloads folder on your machine.
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| | Downloads

Home Share View
* U oy Cut ) x I 0 New item = :4 Open FH select an
w.| Copy path = ﬂ Easy access = Edit 10 Select none
Pinto Quick Copy Paste - Move Copy Delete Rename MNew Properties . .
access E] Paste shortcut to ta - folder - &) History E‘F“In\rert selection
Clipboard Organize Mew Open Select

€ e
» 3 Quick access

» [ Desktop

» ThisPC » OSDisk (C:) # Users » khushboo_jaind3 * Downloads

-

Name Date modified Type Size

€ JUL_2019-20_07AEFPA4963B1ZY_ANX1json  26-07-2019 %:27 P JSON File 21 KB

4. Once the JSON file is downloaded, you need to upload the JSON File on the GST Portal.
Click here to know more about how to upload the JSON File on the GST Portal.

Click here to go back to main menu
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To upload the generated JSON File on the GST Portal, perform following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the portal with valid credentials.
3. Navigate to Services > Returns > File Returns (Beta) option.

Dashboard Services « GST Law Downloads ~ Search Taxpayer - Help ~ e-Way Bill System MNew Retumn Prototype
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard File Returns (Beta)

Manage Return Profile (Beta) View e-Filed Returns

Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received

4. The New Return (Trial) page is displayed. Select the Financial Year, Return Filing Period,
Form/Return, Preparation Mode from the drop-down list.
5. Click the PROCEED button.

Dashboard = Returns = Manage Return Profile (Trial) @ English

New Return (Trial)

*® Indicate mandatory fields

Financial vear® Return Filling Period*® Form/Return® Preparation Mode*

2019-20 v | I July 'I | GST ANX-1: Annexure of supplies v I I Upload/Download JSON 'l

BACK PROCEED

6. Click the Choose File button.
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Dashboard © Returns

File Returns = Offline Upload

JSON Upload

Choose File | No file chosen

@ English

Offline Upload and Download for ANX1
Download

| BACK TO FILE RETURNS || PROCEED TO AMNX1

7. Browse and navigate the JSON file to be uploaded from your computer. Click the Open

button.
€ Open *
“— v A » ThisPC » Downloads *» Downloads v Search Downloads Q2
Organize - Mew folder =~ [ @
s 3 Quick access Mame B Date modified Type
> I Desktop € 1UL_2019-20_07AEFPA4963B1ZY_ANX1json  26-07-2019 8:41 PM  JSON File
< >
File name: v|  ANFiles ) v
I Open I | Cancel |
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8. Agreen message appears confirming successful upload and asking you to wait while the GST
Portal validates the uploaded data.

Dashboard © Returns = File Returns - Offline Upload @ English

Offline Upload and Download for ANX1

Download

@ Your JSON file has been uploaded successfully. It may take up to 15 minutes to do validation. Please come back after 15 minutes .

ice data upload and submit the JSON file on the GST portal. The JSON file will be validated again and will be taken in by the system if found OK.
JSON Upload
Choose File | Mo file chosen

Upload History

Date Time Reference id Status Error Report
26/07/2019 20:47:24 88c9970e-3843-4952-3779-2e07f68c5%ad In-Progress NA
BACK TO FILE RETURNS || PROCEED TO ANX1

Click here to go back to main menu
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To download the error JSON file from the GST Portal, perform following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the portal with valid credentials.
3. Navigate to Services > Returns > File Returns (Beta) option.

Dashboard Services « GST Law Downloads ~ Search Taxpayer - Help ~ e-Way Bill System MNew Retumn Prototype
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard File Returns (Beta)

Manage Return Profile (Beta) View e-Filed Returns

Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received

4. The New Return (Trial) page is displayed. Select the Financial Year, Return Filing Period,
Form/Return, Preparation Mode from the drop-down list.
5. Click the PROCEED button.

Dashboard - Returns © Manage Return Profile (Trial) @ English
New Return (Trial)

*® Indicate mandatory fields

Financial vear* Return Filling Period* Form/Return® Preparation Mode*®

2019-20 v | I July 'I | GST ANX-1: Annexure of supplies v | | Upload/Download JSON 'I

BACK PROCEED

6. Click the Choose File button.
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Dashboard © Returns

File Returns = Offline Upload

JSON Upload

Choose File | No file chosen

@ English

Offline Upload and Download for ANX1
Download

| BACK TO FILE RETURNS || PROCEED TO AMNX1

7. Browse and navigate the JSON file to be uploaded from your computer. Click the Open

button.
€ Open *
“— v A » ThisPC » Downloads *» Downloads v Search Downloads Q2
Organize - Mew folder =~ [ @
s 3 Quick access Mame B Date modified Type
> I Desktop € 1UL_2019-20_07AEFPA4963B1ZY_ANX1json  26-07-2019 8:41 PM  JSON File
< >
File name: v|  ANFiles ) v
I Open I | Cancel |
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8. An error report is generated. Click the Download error report hyperlink.

Dashboard - Returns - File Returns = Offline Upload @ Englis|

Offline Upload and Download for ANX1

Download

| and submit the JSON file on the GST portal. The JSON file will be validated again and will be taken in by the system if found OK.
JSON Upload

Choose File | No file chosen

Upload History

Date Time Reference id Status Error Report
88c9970e-a84a-4952-a779- Processed with
26/07/2019  20:47:24 eoafenaand o | Download error report |
BACK TO FILE RETURNS || PROCEED TO AMNX1

9. An error report is downloaded under Downloads folder.

Offline Upload and Download for ANX1
Download

@vour Error log file has been Downloaded

JSON Upload
Mo file chosen

Upload History

Date Time Reference id Status Error Report
88c0976e-aB4a-4952-a779- Processed with
26/07/2019 20:47:24 2e07f68c50ad Error Download error report

BACK TO FILE RETURNS H PROCEED TO ANX1

@ O7AEFPAA963B1Z.jsOn A
2842/2842 8

Click here to go back to main menu
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To open error JSON File generated from GST Portal to correct errors, perform following steps:

1. Click Open Error JSON File.

O7TAEFPA4963B1ZY Ranu Ahuja 2019-20 m

" GST New Return Offline Tool (Beta)V1.0

Annexure of Supplies (GST ANX-1) Annexure of Inward Supplies (GST ANX-2)

Prepare Offline Open Downloaded JSON File

Open Downloaded JSON File Take Action

Open Error JSON File Open Emor JSON File

BACK

2. Click on New button to import the new Error JSON file or click on Continue button to view the

o X

INFORMATION

imported error records, if any.

Click on ‘New’ button to import the new Error JSON file or click on
‘Continue’ button to view the imported error records, if any.

I T

3. Navigate to extracted error file. Select the file and click the Open button.
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¢ Open >
“— v A » ThisPC » Downloads *» Downloads v Search Downloads o
Organize - Mew folder = = [TH 0
# Quick access Mame Date modified Type
I Deskt € JUL_2019-20 O0TAEFPA4963B1ZY_ANX1 Json  26-07-2019 841 PM  JSOM File
eskto - -
. ¢ OTAEFPA4963B1ZY _July_2019-20error_rep...  26-07-2019 8:47 PM  JSON File
<
File name: | 0TAEFPA4963B1ZY _July_2019-20error_reportj ~ | | All Files (*%) w
Open Cancel

4. Success message will be displayed. Click the OK button to proceed.

O

SUCCESS

Error json imported successfully

OK

5. Navigate to individual tables. Correct the errors, as mentioned in the column “GST Portal

Validation Errors” in each sheet.
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x ||I|

REMOVE DATA IN SELECTED TABLE CONSOLIDATED SUMMARY EXPORT TO CSV

Select Table to Edit Details I 3C & 3D- Exports withiwithout payment of tax (EXP) v |

3C & 3D. Exports with/without payment of tax

DOCUMENTS ADDED

Search : |Search Q Records Per Page 10 v Select Columns To Display/Hide ©
g bill Date/ Tax amount(z)
ZxportDate  Document Valu (7) % Supply type Taxable value (7) % Datc of Upload % T Status & ¥ (G511 o tailalitinfon nrror SN o
YYYY S T Integrated Tax < Cess 3
20,000.00 Inter-State 20,000.00 0.00 0.00 260072019 HSH of some items (359200) n
are invalid
1,00,000.00 Inter-State 1,00,000.00 0.00 0.00 2600772019 HSN of soms ilems (393500 n
are invalid
1,80,000.00 Infer-State 1,30,000.00 32 400.00 0.00 280712019 HSH of some ilems (959300) n
are invalid
HSN of it (999200
46,59.974.40 Inter-State 46,69.974.40 54419539 0.00 26/07/2019 of some items ) n
are invalid

3

REMOVE | BACK

6. After making corrections in all tables, click the Generate JSON File to Upload button to
generate the JSON to upload on GST Portal.

Click here to go back to main menu
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To download the JSON File from the GST Portal, perform following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the portal with valid credentials.
3. Navigate to Services > Returns > File Returns (Beta) option.

Dashboard Services « GST Law Downloads ~ Search Taxpayer - Help ~ e-Way Bill System MNew Retumn Prototype
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard File Returns (Beta)

Manage Return Profile (Beta) View e-Filed Returns

Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received

4. The New Return (Trial) page is displayed. Select the Financial Year, Return Filing Period,
Form/Return, Preparation Mode from the drop-down list.
5. Click the PROCEED button.

New Return (Trial)

*® Indicate mandatory fields

Financial vear* Return Filling Period* Form/Return® Preparation Mode*®

Dashboard - Returns © Manage Return Profile (Trial) @ English

2019-20 v | I July 'I | GST ANX-1: Annexure of supplies v | | Upload/Download JSON 'I

BACK PROCEED

6. Click the GENERATE JSON FILE TO DOWNLOAD button to download the details of all
tables in one go. Or else, select the table from the drop-down list and Uploaded From and
Uploaded Till to download the specific details uploaded during a period.
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Dashboard Services ~ GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System Mew Return Prototype

Dashboard © Returns - File Returns - Offline Download

Offline Upload and Download for ANX1
Upload

MNote: JSON can be downloaded by clicking on 'GENERATE JSON FILE TO DOWRMNLOAD' without selecting any of the Table from the dropdown.

Download data from ANX1

Select Table to Download Details Uploaded From Uploaded Till
I Select table to download details 'I I DD/MM/YYYY s I I 26/07/2019 B
GENERATE JSON FILE TO DOWNLOAD
| BACK TO FILE RETURNS || PROCEED TO ANX1

7. A confirmation message is displayed and JSON file is downloaded.

Dashboard - Returns - File Returns » Offline Download @ English

Offline Upload and Download for ANX1

Upload

@ JSON Downloaded Successfully

Note: JSON file can be downloaded by clicking on 'GEMERATE JSON FILE TO DOWNLOAD' without selecting any of the Table or Date range from the

dropdown.
Download data from ANX1
Select Table to Download Details Uploaded From Uploaded Till
Select table to download details v 01/07/2019 i 29/07/2019 ::]

GENERATE JSON FILE TO DOWNLOAD

| BACK TO FILE RETURNS

|G 07AEFPA46381Z...Js0n ﬂl

8. The JSON file is downloaded under Downloads folder. You can use the Offline tool to import
the downloaded JSON file.
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= | retums_26072019_AX1_OTAEFPA4963B1ZY_offline_others_0

L

Home Share View
» o cut x I 7y New item ~ if Open - [ Select an
W] Copy path <::I ﬂ Easy access = Edit -0 Select none
Pinto Quick Copy Paste - Move Copy Delete Rename MNew Properties . .
access El Paste shortcut to to - folder - 4 History E‘E‘Invert selection
Clipboard Organize MNew Open Select
5 » ThisPC » Downloads *» Downloads » returns_26072019_AX1_07AEFPA4963B1ZY_offline_others_0
o 3 Quick access MName Date modified Type Size
I € returns_26072019_AX1_0TAEFPA4963B1ZY_offline_others_Djson 27-07-201912:07 ...  JSON File 2Ke I
> [ Desktop

Click here to go back to main menu
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To open downloaded JSON file generated from GST Portal to add/ view/ edit details, perform
following steps:

1. Click Open Downloaded JSON File.

% Goods and Services Tax

@ GST New Return Offline Tool (Beta)V1.0 O7AEFPA4963B1ZY

Annexure of Supplies (GST ANX-1) Annexure of Inward Supplies (GST ANX-2)

Prepare Offline Open Downloaded JSON File

Open Downloaded JSON File Take Action

Open Emor JSON File

Open Error JSON File

BACK

2. Select the downloaded JSON (. JSON) file.
3. Click Open.
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£2 Open >
L= v P « Dow.. » returns 26072019 _AX1 OTAEF... w [ D) Search returns_26072019_AX1... 2
Organize - Mew folder == ~ [H o
s 3 Quick access Mame B Date modified Ty
» I Desktop F returns_26072019_AX1_0VAEFPA4963B1ZY_offline_others 0.  27-07-201% 1207 ... | IS
£ >
File name: v| J50M File (*.json) w
Cancel

4. Success message is displayed. Click the OK button to proceed.

o X

SUCCESS

Json imported successfully

OK

5. Navigate to individual tables to add/ view/ edit details.
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% Goods and Services Tax =
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A

[ ]
IMPORT EXCEL/CSV FILES OPEN DOWNLOADED JSON FILE. REMOVE DATA IN ALL TABLES GENERATE JSON FILE TO UPLOAD

Select Table to Add Details Select Table to Add Details v

VIEW CONSOLIDATED SUMMARY A VIEW DRAFT RETURN

Document Type Net of CreditiDebit Notes ¥
Tax amount (%)
S.No. Outwardinward Supply Type Number of Records Taxable Value (%)
Integrated Tax Central Tax State/UT Tax Cess
1 34 Supplies to unregistered personsiconsumers (52C) 4 42.44200.00 3564000 7248950 72.488.50 2075600
2 3B Supplies to registered persons (526) 4 41,36.456.83 50794216 8590100 5.901.00 0.00
3 3G &3D- Exports withivithout payment of tax (EXP) 3 129.22930.88 240318205 4570.00
4 3E & 3F- Supplies to SEZ withivithout payment of tax (SEZ) 5 1243615280 121646211 0.00
5 3G-Desmed exports (DE) 3 53,10.792 37 460,406 91 0.00 0.00 3000
6  Total Qutward supplies (1 to 5] 24 3,90,50,562.88 46,23,633.24 1,58,390.50 1,58,390.50 25,356.00
7 3H-Inward supplies atiracting reverse charge (RCM) 4 42000000 2058000 292500 2,925.00 0.00

Click here to go back to main menu
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Process Flow for GST ANX-2 Offline Tool

Offline
1. Download and Install the "GST 6. Upload Generated JSON on GST
New Returns Offline Tool" Portal
2. Enter GSTIN, Financial Year and 7. In case of records with error,
Tax Period download the error JSON file

3. Open Downloaded Form GST ANX-
2 JSON from GST Portal in Offline
Tool

4. Take action on auto-populated

details in Table 3A

5. Generate JSON File

Designed and Developed by GSTN

Offline

8. Correct the error in Offline tool

9. Generate JSON File again

Online

10. Upload Generated JSON on GST
Portal

11. Actions are populated against
respective tables in GST Portal

12. Preview and Download Form GST
FORM GST ANX-2
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Take Actions in Form GST ANX-2 Offline Tool

To take Actions in Form GST ANX-2 Offline Tool, perform following steps:

Steps

Mode of Performing
Steps

A. Download and Install “GST New Returns Offline Tool”

B. Open the “GST New Returns Offline Tool” to:

Add Profile

OFF GST PORTAL

Modify Profile

OFF GST PORTAL

Open the “Home” screen of the Offline Tool

OFF GST PORTAL

V. Download JSON from GST Portal
V. Open Downloaded JSON File OFF GST PORTAL
VI. Import and View Purchase Register OFF GST PORTAL
VII. Match Purchase Reqister with the entries of GST ANX- OFF GST PORTAL
2
VIIIL. Take Actions in GST ANX-2 OFF GST PORTAL
IX. View Summary of GST ANX-2 OFF GST PORTAL
X. View Table 4 of GST ANX-2 OFF GST PORTAL
XI. View Draft Return OFF GST PORTAL
XII. Generate JSON to Upload OFE GST PORTAL
X, Open Error JSON File

OFF GST PORTAL

C. Upload JSON on GST Portal

Click each hyperlink above to know more.
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To take actions in the offline tool, perform following steps:

1. Select the relevant GSTIN from the drop-down list. The drop-down list contains the profiles
added by you in the Offline Tool.

GSTIN ™

Trade/Legal Mame:

33AHLPPE362B7Z5

Return Type:

IMPRESSI0N NEW SYSTEMS E SOFTWARE PRIVATE LIMITED

Financial Year *:
Select ¥

Tax Period ™
Select v

2. Trade/Legal Name and Return Type fields get auto-populated based on your selection.
3. Select the Financial Year and Tax Period from their respective fields.
4. Click PROCEED.

GSTIN = 33AHLPPE8362B7LS -

Trade/Legal Name:
9 Impression Mew Systems & Software Private Limited

Return Type:
yp ST RET-1 Monthly Return

Financial Year *:
2019-20 v

Tax Period ™
July ¥

5. “Home” screen containing various tiles gets displayed.
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6. Click the relevant buttons in the “Annexure of Inward Supplies (GST ANX-2)” tile to proceed.

£ Goods and Services Tax =

ﬁ GST New Return Offline Tool (Beta)V1.0

Annexure of Supplies (GST ANX-1) Annexure of Inward Supplies (GST ANX-2)

Prepare Omine Open Downloaded JSON File
Open Downloaded JSON File Take Action
Open Emor JSON File Open Ermor JSON File

=

7. You can take actions using the functionalities available on this page as mentioned below:

Open Downloaded JSON file: - To open GST ANX-2 JSON file downloaded from GST
Portal and saved on local system.

Take Action: - To take action on auto-populated details of GST ANX-2 error JSON file.

Open Error JSON file: - To open the GST ANX-2 error JSON file downloaded from portal
from the ‘Processed with error’ link.

Click each hyperlink above to know more

Click here to go back to main menu
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To download the JSON File from the GST Portal, perform following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the portal with valid credentials.
3. Navigate to Services > Returns > File Returns (Beta) option.

Dashboard Services - GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System New Return Prototype

Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard I File Returns (Beta) I

Manage Return Profile (Beta)
Track Return Status

ITC Forms

View e-Filed Returns
Transition Forms

Annual Return

TDS and TCS credit received

4. The File Returns page is displayed. Select the Financial Year, Return Filing Period,
Form/Return, Preparation Mode from the drop-down list.
5. Click the PROCEED button.

& Impression New Syst -
33AHLPPB362B7Z5

Goods and Services Tax

Dashboard Services « GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System New Return Prototype

Dashboard = Returns - Manage Return Profile (Trial) @ English
New Return (Trial)

*® Indicate mandatory ficlds

Financial Year® Return Filling Period® Form/Return® Preparation Mode®

2019-20 v | | July 'l | GST ANX-2: Annexure of inward supplies 'l | Upload/Download JSON 'I

BACK PROCEED

6. Click the GENERATE JSON FILE TO DOWNLOAD button to download the details of all
tables in one go. Or else, select the table from the drop-down list and Uploaded From and
Uploaded Till to download the specific details.
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e-Way Bill System Mew Return Prototype

Dashboard Services ~ G5T Law Downloads ~ Search Taxpayer = Help ~

Dashboard - Returns - File Returns - Offline Download

Offline Upload and Download for ANX2

Upload

Mote: JSON file can be downloaded by clicking on 'GEMERATE 1SON FILE TO DOWNLOAD' without selecting any of the Table or Date range from the

dropdown.

Download data from ANX2

Select Table to Download Details Uploaded From Uploaded Till
Select table to download details v | I DD/MM/YYYY iz I I 29/07/2019 i
| BACK TO FILE RETURNS || PROCEED TO AMNX2

7. A success message is displayed.

Dashboard - Returns - File Returns - Offline Download @ English

Offline Upload and Download for ANX2

Upload

@ 150N Downloaded Successfully

Note: JSON file can be downloaded by clicking on "GENERATE JSON FILE TO DOWNLOAD' without selecting any of the Table or Date range from the

dropdown.

Download data from ANX2

Select Table to Download Details Uploaded From Uploaded Till
Select table to download details v 01/07/2019 2} 29/07/2019 :<]
GENERATE 150N FILE TO DOWNLOAD
| BACK TO FILE RETURNS H PROCEED TO ANX2 |

@ 33aH1PPR3628

8. JSON file is downloaded under Downloads folder.
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| = | Downloads
Home Share View
“ v ‘ » This PC » Downloads »

5 3 Ouick access ﬁJuI_P_'I]I'IQ-E'D_HAHLPPBEBEE?ZS_ANKZ_G’FFHHE (1) xlsx
ﬁJuI_P_'I]I'IQ-E'D_EAHLPPBEBEE?ZS_ANKZ_G’FFHHE_EEE.CW
ﬁJu|_2ﬂ19-21]_33AHLPPBEBEE?ES_ANKZ_G’FFHHE.}(IH
E 33AHLPPE362BTZ5_July_2019-20.json |

E MewReturns_Offline_Tool (1).zip
€ 24AAACD23%1FSZX_July_2019-20error_report.json
€ JUL_2019-20_24AAACD2391F5ZH_ANX1 json

> [ Desktop

Click here to go back to main menu
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1. Click Open Downloaded JSON File button to open the downloaded JSON file for GST
ANX-2 downloaded from GST Portal for taking action.

# Goods and Services Tax = X

% GST New Retum Offline Tool (Beta)V1.0
2. Select the JSON file and click Open.
# Open it
1 ‘ » This PC » Downloads v Search Downloads ye
Organize * Mew folder He M @
# Quick access € JUL_2019-20_24AAACD2391F5ZX_ANX1 json
€ 24AAACD2391FSZX_July_2019-20error_report,json
[=] Desktop [ 33&HLPPE362B725 July_2019-2050n ]
File name: | 33AHLPP2362BTZ5_July_2019-20.js0n v| J50M File (*,json) w
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3. Read the information and click OK to proceed.
Note: Before taking action in Form GST ANX-2, you can match the GST ANX-2 with your
purchase register. Matching can be initiated by selecting 'Matching Tool' option on the page.

o x

Information

Before taking action in GST ANX-2, you can match the GST ANX-
2 with your purchase register. Matching can be initiated by
selecting 'Matching Tool” option on the page.

4. Dashboard gets displayed. You can take actions using the functionalities available on this
page as mentioned below.

ST New Return Offline Tool (Beta)v1.0

L
OPEN DOWNLOADED JSON FILE I REMOVE DATA IN ALL TABLES I MATCHING TOOL I EXPORT TO EXCEL I GENERATE JSON FILE TO UPLOAD

Home / Dashboard

Select Table for Taking Actions® Select Table for Taking Actions

VIEW SUMMARY OF GST ANX-2 v VIEW TABLE 4 of GST ANX-2 VIEW DRAFT TABLE 4 OF RETURN
BACK

e OPEN DOWNLOADED JSON FILE: Using this button, you can import ANX-2
JSON File downloaded from the GST Portal into this Tool. Upon successful
processing of file, the details would be populated to respective Tables for taking
action.

e REMOVE DATA IN ALL TABLES: Using this button, you can remove records
from all tables of the tool, as explained above.
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e MATCHING TOOL: To match Annexure of inward supplies in GST ANX-2 with
purchase register. This feature will allow you to match entries in your GST ANX-2
with the entries as maintained in your Purchase Register.

e EXPORT TO EXCEL: Using this button, you can export the details imported (in
the offline tool) into an excel file, as explained above.

e GENERATE JSON FILE TO UPLOAD: Using this button, you can generate
JSON file for upload of GST ANX-2 details after taking action.

Click here to go back to main menu
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1. Click the MATCHING TOOL button.

# Goods and Services Tox

GST New Return Offline Tool (Beta)V1.0 [ impression New [ 201920 | dul |

OPEN DCMNLOADED JSON FILE REMOVE DATA IN ALL TABLES MATCHIN(‘ TOOL EKPDRT TO EXCEL GENERATE JS(JN FILE TO UPLOAD

Home / Dashboard

Select Table for Taking Actions® Select Table for Taking Actions v

VIEW SUMMARY OF GST ANX-2 v

VIEW TABLE 4 of GST ANX-2 VIEW DRAFT TABLE 4 OF RETURN

BACK

2. Click the IMPORT EXCEL/CSV to import the Purchase Register.

% Goods and Senvices Tax = x

% GST New Retum Offiine Tool (Beta)V1.0

GST ANX-2 (Annexure of MATCHING RESULT
inward supplies)

Import Purchase Register

IMPORT EXCEL/CSV

Mote: Purcnase register snould be maintained 25 per the tamplate provided on GST portal 2nd the same can be downloaded harefrom
Purchase register maintsined in 3 formt other than the template shall not be imparted into the tool

3. Inthe Open File Selection box, select any file and click Open.

Note: A template for maintaining Purchase Register in Excel/CSV format will be available
along with the downloaded New Returns Offline Tool, as discussed above. If you maintain
your Purchase Register in the same format, you can simply import all entries from your
Purchase Register into ANX-2 and match the entries with the downloaded data from GST
Portal. Purchase register maintained in a format other than the template will not be imported
into the tool.
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£% Open x
T * » This PC » Downloads w 0 Search Downloads 2
Organize = Mew folder =~ [ @
. 5 Quick access Mame Date modified Type
I Deskt Jul_2019-20 33AHLPPE362BTZ5_ANX2_Of.. 2%-07-201910:31 ...  Microsoft Excel W...
» echto| .
3 Jul_2019-20 33AHLPPE362BTZS_ANX2_Of.. 29%-07-201910:14 ...  Microsoft Excel W...
29-07-201910:26 ...  Microsoft Excel C...

Jul_201%-20_33AHLPPE362BTZS_ANKZ_Of..

PurchaseRegister_33AHLPP8362B7Z5 Jul... 29-07-201911:28 ...

Microsoft Excel W...

£ >
. , . - #*
File name: | PurchaseRegister_33AHLPP8362B7ZS July 20 | Custom Files (*.xlsic*.csv) v
4. The summary of Purchase register is displayed.
GST ANX-2 (Annexure of ~ PURCHASE REGISTER (PR) IATCHING RESULT
inward supplies)
Import Purchase Register
Note: Purchase register should be maintained 25 per the template provided on GST portal and the same can be downloaded tharsfrom.
Purchase register maintained in a format other than the template shall not be imported into the tool
Summary of Purchase Register
Type of inward supply No. of documents Total taxable value (I) Total tax amount (%)

3A - (3B) - Supplies from Registered persons (B2B) 27 1.59,60,663.60 234381424

3A - (3G) - Deemed Exports (DE) 20 16,000.00 9.420.00

TOTAL 47 1,59,76,663.60 235323424

Note: Taxable value and tax amount are net of credit and debit notes. Tax amount s total of all major heads i.e. Integrated tax, Central tax. State/UT tax and Cess

BACK REMOVE PURCHASE REGISTER | VIEW PURCHASE REGISTER | MATCH

5. Once the Purchase Register is imported, you can:

Designed and Developed by GSTN
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VIEW PURCHASE REGISTER
REMOVE PURCHASE REGISTER
MATCH

VIEW PURCHASE REGISTER

view the details as imported from the Purchase Register.

Once the Purchase Register is imported, you can, click VIEW PURCHASE REGISTER to

GST ANX-2 (Annexure of
inward supplies)

PURCHASE REGISTER (PR) IATCHING RESUL

Import Purchase Register

IMPORT EXCEL/CSV

Nots: Purchase register should be maintsined as per the templste provided on GST portsl and the same can be downioaded therefrom

Furchase register maintaingd in 3 format other than the temalate shall not be imparied into the toal

Summary of Purchase Register

Type of inward supply No. of documents Total taxable value (%)

3A - (3B) - Supplies from Registered persons (B2B) 27 1.59,60,663.60
3A - (3G) - Deemed Exports (DE) 20 16,000.00
TOTAL a7 1,59,76,663.60

Note: Taxable value and tax amount are net of credit and debit notes. Tax amount is total of all major heads [.e. Integrated tax, Central tax, State/UT tax and Cess,

Total tax amount (%)
234381424
942000

235323424

REMOVE PURCHASE REGISTER | VIEW PURCHASE REGISTER | MATCH

2. The details can be viewed Supplier-wise or Document-wise.

Detail view of Purchase Register

Document wise Search : Search Q Records Per Page 10 v Select Columns To Display/Hide +10
GSTIN of Type of inward Taxable Total Integrated Central State/ UT Cess
supplier supply # value (F) tax () # tax (¥) = tax (¥) # tax () = #FH =
+ 06BHXPS7083N1Z2 BB 99,66,195.60 20,21,085.84 20,21,085.24 0.00 0.00 0.00
+ 33AHLPPE2352B6Z6 DE 16,000.00 9,420.00 1,420.00 0.00 0.00 8,000.00
+ 33AHLPP8352B67Z6 B2B 7.000.00 7.105.00 105.00 0.00 0.00 7.000.00
+ 06BJOPP5524GIZG BB 59,87 468.00 3,15,623.40 3,15,623.40 0.00 0.00 0.00

BACK

3. The Supplier wise details, imported from the Purchase register are displayed.

You can view the details of the documents (invoices, debit notes, credit notes etc.) by

clicking the ‘+’ symbol beside the GSTIN.

Designed and Developed by GSTN
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Detall view of Purchase Register

Sl ST Document wise Search : Search Q Records Per Page 10 v Select Columns To Display/Hide: +10

GSTIN of Type of inward Taxable Total Integrated Central State/ UT Cess
supplier % supply # value () % tax (%) * tax (%) * tax (%) % tax (¥) * ® s
_ B2E 99,66,195.60 20,21,085.84 20,21,085.84 0.00 0.00 0.00
Document  Document  Document Taxable Total Integrated  Central State/ UT ~ Cess
type $ Y number % date 3 Y value(¥ ¢ tax(H $ tax(H) * tx(FH & tax@ * (3 $
Credit Note C-19-20-123 131042019 23,44987.20 70,349.62 70,349.62 0.00 0.00 0.00
Invoice A-1005 19/04/2019 512065050 92333871 92333871 0.00 0.00 0.00
Invoice A-1001 21042019 366404250 18320213 18320213 0.00 0.00 0.00
Debit Nota DADD10 241042019 351748080 98480467 93439462 0.00 0.00 0.00
+ 33AHLPPS362B6Z6 DE 16,000.00 9,420.00 1,420.00 0.00 0.00 ,000.00
+ 33AHLPPB36IBEZE :51:) 7,000.00 7,105.00 105.00 0.00 0.00 7,000.00
+ 06BJQPP5524GIZG B2B 59,87 468.00 3,15,623.40 3.15,623.40 0.00 0.00 0.00

4. Click Document wise tab to view the details of purchase register document wise.

Detail view of Purchase Register
Search © Search Q Records PerPage: 10 v Select Columns To Display/Hide: +10

GSTIN of Type of inward Document Document Document Taxable Total Integrated Central State/ UT Cess

supplier % supply = type = T number % date = T value (¥) = tax(¥) = tax(¥) = tax(¥) = tax (¥) % #F =
06BHXPST083N1Z3 B2B Credit Note C-19-20-123 13/04/2019 23,44,987.20 70.349.62 70.349.62 0.00 0.00 0.00
06BHXPST083N1Z3 B2B Invoice A-1005 19/042019 51,29,859.50 92333871 92333871 0.00 0.00 0.00
0GBHXPST083N1Z3 B2B Invoice A-1001 21/04/2019 36,64,042.50 18320213 18320213 0.00 0.00 0.00
06BHXPST083N1Z3 B2B Debit Note DA0010 24/04/2019 35,17.480.80 9.84,894.62 9.34,894.62 0.00 0.00 0.00
33AHLPPB3I62B5Z6 DE Invoice GSTTEST1 23(07/2019 2,000.00 1,060.00 60.00 0.00 0.00 1,000.00
33AHLPP2362B6Z6 DE Invoice GSTTEST10 23/07/2019 2,000.00 1,060.00 60.00 0.00 0.00 1,000.00
33AHLPPB3I62B5Z6 DE Debit Note GSTTEST11 23(07/2019 2,000.00 2,000.00 1,000.00 0.00 0.00 1,000.00
33AHLPPB3I62B5Z6 DE Credit Note GSTTEST12 23(07/2019 2,000.00 2,000.00 1,000.00 0.00 0.00 1,000.00
33AHLPP2362B6Z6 DE Invoice GSTTEST13 23/07/2019 2,000.00 1,060.00 60.00 0.00 0.00 1,000.00
33AHLPPB3I62B5Z6 DE Debit Note GSTTEST14 23(07/2019 2,000.00 2,000.00 1,000.00 0.00 0.00 1,000.00

2 3 4 5 Next»

REMOVE PURCHASE REGISTER

1. Click REMOVE PURCHASE REGISTER to remove all the entries imported from the purchase
register. As soon as you remove the entries, all the summary in table will become zero.
Once the purchase register is removed, matching result, if any, will be lost and it wouldn't be
available in offline tool.
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GST ANX-2 (Annexure of PURCHASE REGISTER (PR)
inward supplies)

Import Purchase Register

IMPORT EXCEL/CSV

Note: Purchase register should be maintained as per the template provided on GST portal and the same can be downloaded therafrom.

Purchase register maintsined in & format other than the template shall not be imported into the tool.

Summary of Purchase Register

Type of inward supply No. of documents Total taxable value (3) Total tax amount (%)
3A - (3B) - Supplies from Registered persons (B2B) 27 1,59,60,663.60 23,43.81424
3A - (3G) - Deemed Exports (DE) 20 16,000.00 9.420.00
TOTAL 47 1,59,76,663.60 235323424

MNote: Tzxable valus and tax amount ars net of cradit and debit notes. Tax smaunt is total of all major heads |.e. Integraiad tax, Central tax, State/UT tax and Cess.

BACK REMOVE PURCHASE REGISTER | VIEW PURCHASE REGISTER | MATCH

2. Click YES.

o x

Warning

Are you sure you want to remove the purchase register from the offline tool? Cnce the purchase reqister
iz removed, matching result, if any, =hall be lost and it wouldn't be available in offline toal. Are you sure
you wanf fo continue 7

NO YES

3. Purchase Register details are removed.

GST ANX-2 (Annexure of inward FR MATCHING RESULT
supplies)

Import Purchase Register

IMPORT EXCEL/CSV

B

Click here to go back to main menu
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1. Click MATCH to compare the entries of imported Purchase Register with the entries of Form
GST ANX-2.

GST ANX-2 (Annexure of PURCHASE REGISTER (PR) MATCHING RESULT
inward supplies)

Import Purchase Register

IMPORT EXCEL/CSV

Note: Purchase register should be maintsined 25 per the template provided on GST portal and the same can ba downloaded therefrom.

Purchase register maintained in a format other than the template shall not be imported into the toal.

Summary of Purchase Register

Type of inward supply No. of documents Total taxable value (%) Total tax amount (%)
3A - (3B) - Supplies from Registered persons (B2B) 27 1,59,60,663.60 234381424
3A - (3G) - Deemed Exports (DE) 20 16.000.00 9.420.00
TOTAL a7 1,59,76,663 60 235323424

Note: Taxable value and tax amount are net of credit and debit notes. Tax ameunt is total of all major heads ie. Infegrated tax, Central tax, State/UT tax and Cess.

BACK REMOVE PURCHASE REGISTER | VIEW PURCHASE REGISTER | MATCH

2. The summary of GST ANX-2 (Annexure of Inward supplies) and Purchase Register (PR) is
displayed. Go through the results of the comparison.
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GST ANX-2 (Annexure of inward
supplies)

Summary of GST ANX-2 (Annexure of inward supplies) and Purchase Register (PR)

Matching result

Exact malch (All 7 paramelers match) @

Partial match (6 out of 7 paramsters match) €

Probabie match (6 aut of 7 parameters match) @

Mismatch (Few parameters not match or record nof exist in ANX-2/PR) @
* Unmatched {2 or more paramelers not maich) €
*+In GST ANX-Z notin PR €@
*In PR not in GST ANX-2 @

TOTAL

Details of matching result

3A - (3B) - Supplies from registered persons (B2E) - (From table 3B of ANX-1)
Matching result Match type
B1 Exact match

B2 Partial maich

Malch
B3 Probable match
Sub-total
B4(1) Unmatched
B4(2) In GST ANX-2 not in PR
Mismatch
B4(3) In PR not in GST ANX-2
Sub-total
TOTAL
3A - (3G) - Deemed Exports (DE) - (From table 3G of ANX-1)
Matching result Match type
B1 Exact match
B2 Partial match
Match
B3 Probable match
Sub-total
B4(1) Unmatched
B4(2) In GST ANX-2 notin PR
Mismaich
B4(3) In PR not in GST ANX-2
Sub-total
TOTAL

PURCHASE REGISTER (FR)

MATCHING RESULT

No. of documents

GST ANX-2

1l

“

No. of documents

No. of documents

Purchase register

20

REFINE MATCHING RESULT

Total taxable value (Z) Total tax amount (Z)

49 23,000 00 16,525.00
0 000 0.00
0 000 0.00
[ 1,59,53,663.60 23,36,709.23
0 000 0.00
o 000 0.00
5 1,59,53,663.50 23.35.709.23

47 1,59,76,663.50 2353,234.23

& Download (3]

Taxable value (T} Total tax amount (Z)

7,000.00 7.105.00
0.00 0.00
0.00 0.00
7,000.00 7,105.00
0.00 0.00
0.00 0.00
1.59,53,663.60 23.36,709.23
1,59,53,663.60 23,36,709.23
1,59,60,663.60 234381423
Taxable value (7) Total tax amount (Z)
16,000.00 9,420.00
0.00 0.00
0.00 0.00
16,000.00 9,420.00
0.00 0.00
0.00 0.00
0.00 000
0.00 0.00
16,000.00 9,420.00

Note: There are six categories of matching results avilable to user, as explained in table below:

Categories of matching results

Matching Parameters

Exact match (All 7 parameters
match)

oUuhwWNER

~

GSTIN

Document type

Document number

Document date

Total taxable value

Total tax amount <Sum of
IGST+CGST+SGST+CESS>
Tax amount head wise
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Categories of matching results

Matching Parameters

Partial match (6 out of 7 parameters
match)

Partial Match is where GSTIN + Document type match
and there is mismatch in only one parameter among the

following listed parameters in GST ANX-2 and PR:
1. Document number
2. Document date
3. Total taxable value
4. Total tax amount <Sum of
IGST+CGST+SGST+CESS>
5. Tax amount head wise

Probable match (6 out of 7
parameters match)

Probable Match, if there is mismatch in one parameter
among the listed parameters at Sr. no. 1 & 2. However,

parameters 3 to 7 are matching in GST ANX-2 and PR:

GSTIN

Document type

Document number
Document date

Total taxable value

Total tax amount <Sum of
IGST+CGST+SGST+CESS>
Tax amount head wise

ogkrwnr

~

Unmatched

A record is said to be Unmatched, with a score of 4/7 or

5/7, if the following parameters match:

e GSTIN

e Document type

¢ Document number <Including approximation
logic, if any>

e Document date

BUT there is a mismatch on one or more of following

parameters, beyond the tolerance limit set:

e Total taxable value

e Total tax amount <Sum of
IGST+CGST+SGST+CESS>
Tax amount head wise
Integrated tax

Central tax

State/UT tax

CESS

In GST ANX-2 but not in PR

All documents that exist in GST ANX-2, but could not be
found in PR, (i.e. not classified in any of the Categories
of matching results above), will be classified in this

category.
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Categories of matching results

Matching Parameters

In PR but not in GST ANX-2

All documents that exist in PR, but could not be found in
ANX-2, (i.e. not classified in any of the Categories of
matching results above), will be classified in this
category.

3. Scroll down the page and view the details of matching results, table-wise.
4. You can select the following options on this page:

Download
Match Type
Refine Matching Result

Download

1. The Download option allows downloading the table wise details in an excel file.

Details of matching result

3A - (3B) - Supplies from registered persons (B2B)} - (From table 3B of ANXA1)
Matching result Match type
B1 Exact match
B2 Partial maich
Match

E3 Probable maich
Sub-total

B4(1) Unmatched

B4(2) In GST ANX-2 not in PR

Mismatch

B4(3) In PR nol in GST ANX-2

Sub-total

TOTAL

No. of documents

Taxable value (%)
7.000.00

0.00

0.00

7,000.00

0.00

0.00

1.59,53,663.60

1,59,53,663.60

1,59,60,663.60

& Download (3

Total tax amount ()

7,105.00

0.00

0.00

7,106.00

0.00

0.00

23.36,709.23

23,36,709.23

2343,814.23

Match Type
1. Each ‘Match Type’ will be a hyperlinked.

Designed and Developed by GSTN

Page 111 of 127




GOODS 4

O SERVICES TAX !

<>

H

GST New Return Offline Tool

Details of matching result

34 - (38) - Supplies from registered persons (B28) - (From table 38 of ANX-1)

& Download (1

Matching result Match type Ne. of documents Taxable value (%) Total tax amount (¥)
B1 Exact maich 21 7,000 00 710500
B2 Partial match 0 0.00 000
B3 Probable match 0 0.00 000
Sub-total 1 7,000.00 7,105.00
B4{1) Unmaiched 0 0.00 0.00
B4{2) In GST ANX-2 notin PR 0 0.00 0.00
Mismaich
B4(3) In PR not in G5T ANX-2 6 1.58,53,663 60 233670923
Sub-total 6 1,59,53,663.60 23,36,709.23
TOTAL 27 1,59,60,663.60 2343,814.23
2. By clicking on Match, user will be able to view the summary of Match results in tabular form.
GST ANX-2 (Annexure of inward PURCHASE REGISTER (PR) MATCHING RESULT
supplies)
IMatching result - Details
Select Table 34 - (3E) - Supplies from registered persons ¥ Malching Result \atch v Malch Type 2 v
Search : Search Q Records Per Page - 10 Select Columns To Display/Hide- +14 w
GST ANX-2 records  |GSTIN Purchase Register{PR) records
Action
GSTIN of Document  Document  Document Taxable Total Integrated  Cenral  StatelUT  Cess . fap Maen oo (Select All) Action
supplier % type # Y number # date Y value(¥) $ tax(¥) F tax(F) * tax(F) F tax(I) F (F) * Type 3 O taken & T
Accept Reject Pending
32AHLPPS25285Z6 Invoice GST10 28/07/2019 1,000.00 1,015.00 15.00 0.00 000 100000 No 5 Exact maich O O
33AHLPFB362B626 invoice GST10 28/07/2018 1,000.00 1.015.00 15.00 0.00 000 100000
32AHLPPS25285Z6 Debit Note: G5TH 1,000.00 2,000.00 1,000.00 0.00 000 100000 No 5 Exact maich O O
33AHLPFB362B626 Debit Note GST1 28/07/2018 1,000.00 2.00000 1,00000 0.00 000 100000
33AHLPPBE26286Z8 Inwoice GST12 26i07/2019 1,000.00 1,015.00 15.00 0.00 0.00 1,000.00 No s Exact match O O
33AHLPF836286Z6 Invoice GST13 26/07/2019 1,00000 1.015.00 15.00 000 0.00 1,000.00
33AHLPPBE26286Z8 Debit Note GST14 26i07/2019 1.000.00 2.000.00 1.000.00 0.00 0.00 1.000.00 No s Exact match O O
33AHLPF836286Z6 Debit Note GST14 26/07/2019 1,00000 2,000.00 1,000.00 000 0.00 1,000.00
33AHLPPBE26286Z8 Credit Note GST15 26i07/2019 1.000.00 2.000.00 1.000.00 0.00 0.00 1.000.00 No s Exact match O O
33AHLPF836286Z6 Credit Note GST16 26/07/2019 1,00000 2,000.00 1,000.00 000 0.00 1,000.00
33AHLPPBE26286Z8 Inwoice GST18 26i07/2019 1.000.00 1.015.00 15.00 0.00 0.00 1.000.00 No s Exact match O O
33AHLPF836286Z6 Invoice GST1E 26/07/2019 1,00000 1.015.00 15.00 000 0.00 1,000.00
33AHLPPBE26286Z8 Debit Note GST1T 26i07/2019 1.000.00 2.000.00 1.000.00 0.00 0.00 1.000.00 No s Exact match O O
33AHLPF33628678 Debit Note GETI7 28/07/2019 1,000.00 2,000.00 1.000.00 000 0.00 1.000.00
33AHLPPBE26286Z8 Credit Note GST18 26i07/2019 1.000.00 2.000.00 1.000.00 0.00 0.00 1.000.00 No s Exact match O O
32AHLPF33628676 Credit Note GST18 26/07/2019 1,000.00 2,000.00 1.000.00 000 0.00 1.000.00
33AHLPPBE26286Z8 Inwoice GST18 26i07/2019 1.000.00 1.015.00 15.00 0.00 0.00 1.000.00 No s Exact match O O
32AHLPF33628676 Invoice GET18 26/07/2019 1,000.00 1.015.00 15.00 000 0.00 1.000.00

Bz 3 vext»
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3. By clicking on Mismatch, user will be able to view the summary of Match results in tabular
form.

Iatching result - Details

Select Table 34 - (38) - Supplies from registered persons Matching Resull  atch v Maich Type M

Search : Sesrch a Records Per Pags

<

Select Columns To Display/Hide +14

IGSTIN, GST ANX-2records  |[GSTIN. Purchase Register(PR) records

Action
Document Document Document Total Central _
GSTIN of N N Taxable Integrated State/UT ~ Cess  ITC entitlement * Match . 2R Action
. type * number date % . tax (I) N tax (F) . . . Reason = N
supplier = . " v value 7) * . tax 7) = n tax@ : @ % T Type 2 O O taken 3 T
Accept Reject Pending

OBEHXFSTOSINIZZ  Inwsics A-1001 21042015 366404250 18320213 1,83,20213 000 0.00 000 PR ;ND;': ssT
OBEHXFSTOSINIZZ  Inwsics A-1005 19042015 512985950 92339871 92333871 000 0.00 000 n PR;ND;': ssT
OEEHXPS70SINTZ3  CreditNote  C-19-20-123  13D42018  2344387.20 7034562 7034562 000 0.00 000 PR ;ND;': ssT
OBBHXPSTOSIN1ZS  DebitNofe  DVI0DI0 24042015 351749080 58485482  5,54.89462 000 000 000 PR i ssT
0SBIGFFS524GIZG  Invaice 54325 20042015 12500000 2250000  22,500.00 000 0.00 000 n PR;ND;': ssT
0SBIGFFS524GIZG  Invaice LKOM05  28m4/2019 586246800 28512340 28312340 000 0.00 000 n PR;ND;': ssT

Refine Matching Result

1. Click the REFINE MATCHING RESULT button, to further refine matching results for tax
amount and/ or document number.

2. You can set a tolerance limit in monetary value (from INR 0 to INR 10), for matching the tax
amount. For example, if invoice value in your Purchase Register is INR 101 and the
document uploaded by supplier is showing INR 100 and if tolerance limit is defined as > 1,
the documents will match 100%.

3. Similarly, you can select Yes to apply approximation logic on document number. In case,
approximation logic is selected YES, the following will be ignored for match document
numbers:

e Special characters are not present (/' or ‘-‘); or
o Prefix or suffix as ‘zero’

4. Click APPLY & REMATCH and results will be matched again based on the refined matching
parameters. APPLY & REMATCH will show results of match with tolerance limits selected.
Note: Matching results will show:

e Match with tolerance: Matching with tolerance indicates a match where there is
match on all parameters after applying tolerance on total tax amount and individual
tax amount.
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e Match with approximation: Match with approximation (including matches with
tolerance on tax amount(s), if any) where there is match on all parameters after
applying approximation logic on document number and tolerance on total tax amount
and individual tax amount(s) (if any).

5. View the results and click the relevant Match type hyperlink to view the detalils.
6. On clicking the hyperlink the details of matching results are displayed. In the prototypes, the
sample results can be seen for only following three Match types:

e B1(1) Exact match: The sample details for Exact match are given below. On clicking the
Show purchase register details option, the entry from Purchase Register is displayed.
The record in grey coloured row and in italized text is the one from your Purchase
Register.

e B2(1) Partial match: The sample details for Partial match are given below. The
mismatches are highlighted in red. The record in grey coloured rows and in italized text
are the ones from your Purchase Register.

e B2(3) Partial match with approximation: The sample details for Partial match with
approximation are given below. The record in grey coloured row and in italized text is the
one from your Purchase Register.

7. From this page of the Matching Tool that displays the Matching results, you can now take
the following Action in ANX-2:

e Accept — If the details in GST ANX-2 are correct and can be accepted by you.

e Reject — If the details in GST ANX-2 are not correct and cannot be accepted by you.

e Pending — If the details as visible in GST ANX-2 are not confirmed by you as yet and
hence marked as Pending. Documents with the Pending status will continue to appear in
your GST ANX-2 in the next period.

o Document that has not been marked as Acccept, Reject or Pending will be deemed to
be marked as Accept.
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Iatching result - Details

GSTIN of Document
supplier % type 3 T
33AHLPPE3825875 Invaice
32AHLPPE2628626 Invoice
33AHLFRE3508675  Debit Note
33AHLFPB3628626  Debit Note
334HLPRE3628GZ0 Invoice
33AHLFPE36I8526 invoice
324HLPPEI628626  Debit Note
33AHLPFB362B626  Debit Note
324HLPREI6286Z8  Cracit Note
33AHLPPR362B6Z6  Gredit Note
324HLPRE26286Z8 Invaice
33AHLPPR362B6Z6 invoice
334HLPREI5I8GZ8  Debit Mote
33AHLPFB362B8676  Debit Note
334HLPEEIGISGZ0  Credit Nots
33AHLFFEZ6IBEZE  Credit Note
32AHLPPE2628628 Invaice

324HLFFE3528626 invoice

Bz s e

Document

number 3

GSTID

GS5T10

@ETH

GSTH1

GsT12

GSTI2

GST14

GST14

GST15

GS5T15

GST18

G5T16

GSTIT

GSTI7

GsT1E

GETIE

GsT1e

GETIS

GST ANX-2 (Annexure of inward

Select Table 34 - (3B)- Supplies from registered persons ¥

supplies)

Search : Search

Document
date ¥ T

260

12018

26/07/2019

26/0712018

26/07/2015

260072019

2680772019

260072019

260772019

260072019

260772019

260072019

260772019

260072019

260772019

260072019

2B07/2019

26/072019

2680772019

GST ANX-2records  |GSTIN Purchase Register(PFR) records

Taxable

value [7) &

1,000.00

1,000.00

1,000.00

1,000.00

1,000.00

1,000.00

1.000.00

1,000.00

1.000.00

1,000.00

1,000.00

1,000.00

1,000.00

1,000.00

1,000.00

1,000.00

1.000.00

1,000.00

Matching Result 1atch

Total

tax(3) *

1,015.00

1,015.00

2.000.00

2,000.00

1.015.00

1,015.00

2.000.00

200000

2.000.00

200000

1,015.00

1,01500

2.000.00

2,000.00

2.000.00

2,000.00

1.015.00

1,01500

PURCHASE REGISTER (FR)

=
Integrated
tax (%) =

15.00

15,00

1.000.00

1,000.00

15.00

1.000.00

1,000.00

1.000.00

1,000.00

15.00

1500

1.000.00

1,000.00

1.000.00

1,000.00

15.00

Central

tax ()

0.00

0.00

Records Per Page - 10

State! UT
tax () *

0.00

0.00

0.00

MATCHING RESULT

Cess

@ *

1,000.00

1,000.00

1,000.00

1,000.00

1,000.00

1,000.00

1.000.00

1,000.00

1.000.00

1,000.00

1,000.00

1,000.00

1,000.00

1,000.00

1,000.00

1,000.00

1.000.00

1,000.00

Match Type A

v Select Columns To Display/Hide: 14

ITC entitlement = T

No *
No *
No #
ho &
No s
No +
Ne +
No #
hNo &

Match

Type

Exact match

Exact maich

Exact match

Exact match

Exact match

Exact match

Exact match

Exact match

Exact match

Action
(Select All) Action

Reason + O O taken = T

Accept Reject Pending

O

o o o 0O o o O o O

o o o O O O O o

BACK CC] INFIRM

8. Alternatively, after you view the matching results, you can go back to ANX 2 and take
Actions, as explained in the following sections. To do so, navigate BACK to Dashboard.

Click here to go back to main menu
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1. Once you have seen the matching results, you can now take following actions on the

documents as available in the GST ANX-2.

e Accept — If the details in GST ANX-2 are correct and can be accepted by you.

e Reject — If the details in GST ANX-2 are not correct and cannot be accepted by you.

e Pending - If the details as visible in GST ANX-2 are not confirmed by you as yet and
hence marked as Pending.

Select the table for taking actions from the table list dropdown.

3. Select 3A. Supplies received from registered persons (B2B) option. The detailed page
with B2B inward supplies is displayed.

4. Click TABLE SUMMARY and the supplier wise summary under headings GSTIN,
Legal/Trade Name and Taxable value and Number of Documents that are Accepted,
Rejected or kept Pending are displayed.

5. View the summary and collapse the B2B details by clicking TABLE SUMMARY again.

N

sl

VIEW SUMMARY MATCHING TOOL EXPORT TO CSV

Home / Dashboard

. — Fieldls marked with red asterisk (*) are mandator
Select Table for Taking Actions’ I3A — (38) — Supplies from registered persons (628) ¥ I ' "

3A - (3B) - Supplies from registered persons (B2B) - (From table 3B of ANX-1)

ABLE SUMMARY A
Accepted Rejected Pending
GSTIN TradeiLegal Name
No. of documents Total tax amount (%) No. of documents Total tax amount (7) No. of documents Total tax amount ()
33AHLPPE362B676 &sTH 21 0.00 0 000 0 000
Hots:
« Records on which "Acfion Taken' column is showing as "Blank’ or ‘Reset’ in the offline tool, the acfion as present in "Status as per portal' column has been considered in summary calculation.
Document wiss. Search © search Q Recards Per Page 10 v Selecl Columns To DisplaylHide +5
Action
Select All T S TradelLegal name  Taxable value ()  Integrated tax (7)  Centraltax (%)  State/UTtax (Z)  Cess(¥)  Supplier's taxperiod  Suppliers retum status & ez
s B E = 3 E & 3 T O O
Accept Reject Pending
+ 33AHLPP236286Z6 GsTN 7,000.00 105.00 0.00 000 700000 19 Not Filed O O

BACK | RESET | CONFIRM

6. You can now initiate action on the details, supplier-wise or document-wise.
7. Inthe Supplier Wise tab, select the GSTIN and click the + icon. The details of the supplies
from the selected GSTIN are listed.

Designed and Developed by GSTN Page 116 of 127



<>

i

GOODS AND SERVICES TAX 1ETWORK

GST New Return Offline Tool

EEDE oocumentuise Search ;| Search a Records PerPags 10 v Select Columns To DisplayHide: 45
Action
(Select All
Select Al GSTIN of supplier ¢ TR O TS EEEEmE O GEeo  SnlieR e GTE 0 Spmessmmt EpmeTmism Oy ()
Accept Reject Pending
e 7.000.00 105.00 0.00 L 7.000.00 Jul1g ot Fiied [ele]
Select ;
I Document  Document Document date Document (N:I;T:f';:::ll‘rﬂ E::b(':] Integrated ~ Central  State/UTtax  Cess (7) wit':;m Date of uploading ~ Statusasper  Matching e A{::::
tpe £ T number & DDMMAYYY 2 T value(?) & ‘ : @ s tx@) ¢ e : T DOMMYYYY £ T poral ¢ T result @ .
GST1 oonte o . . e
Inusice 4 2610712018 9,000.00 Chandigarh 1.000.00 15.00 0.0 000 100000 [No s 2m0712018 O 0
. GST10 - — s R 071207
Inusice . 2810712018 900000 UarPradash 1.000.00 18.00 00 000 100000 [No = 2@0712018 O O
’ GsTI oTie + Prads: : om0t
Dbt Note . 2810712018 900000 UarPradash 100000 1.000.00 00 000 100000 [No 2 2@0712018 O 0
asT12 oonte . e
Credt Note . 2610712018 9,000.00 Delni 100000 100000 0.0 000 100000 [No s 2m0712018 O 0
@sT13 oonte . . e
Inusice . 2610712018 9,000.00 Delni 1.000.00 15.00 0.0 000 100000 [No s 2m0712018 O 0
; GsT14 - : . PR
Dbt Note . 2810712018 2.000.00 Delni 100000 1.000.00 00 000 100000 [No 2 2@0712018 O 0
; GSTIS - . e
Cradit Note . 2810712018 2.000.00 Sikkim 100000 1.000.00 00 000 100000 [No 2 2@0712018 O 0
GsT16
Inusice 2610712018 9,000.00 Sikkim 1.000.00 15.00 0.0 000 100000 [No s 2m0712018
v O 0
asTI7 oonte . e
Debit Note . 2610712018 9,000.00 Sikkim 100000 100000 0.0 000 100000 [No s 2m0712018 O 0

From the details of the supplies of the selected GSTIN, in the
the Expand icon to view further details.

Document Number field, click

Dogument wise Search - Search Q Records Fer Fage 0 v Seleat Columns Ta DisplayHide 5
Action
(select Al
Select All GSTIN of supplier TradelLegalname &  Taxablevalue(?) &  Integrated fax () 3  Centraltax (f) ¢  StatelUTtax(%) ¢ Cess(f] ¢  Supplierstaxperiod &  Supplier's return status T [®)
Accept Reject Pending
— 33AHLPPS3S2EEZS GSTH 7.000.00 105.00 0.00 0.00 7.000.00 ar1g Not Filed O O
Select
& Document  Document Document date Document w:r:'::"'f;:zb’n J:\f::‘;] integrated  Central  State/UTtax  Cess (%) EM‘JLCMEM Date of uploading  Status asper  Matching otion A[:::’:'
type # Y number ¢ DDMMYYYY ¢ Y value(®) ¢ . N tax@ ¢ tax(d) ¢ @ ¢ + ro DOMMYYYY ¢ Y  portal # Y  result ¢ .
GST1 e -
Invoice 261072018 2,000.00 Ghandigarh 1,000.00 15.00 0.00 000 100000 No & 28072019 (
HSNcode Taxrate (%) Texablevalue () Integratedtax (7) Centraltax (7) StatelUTtax [¥) Cess [7)
5 1,000.00 1500 000 0.00 | 1,000.00

against each supply individually. If needed, scroll to the right.
10.

View the matching result along with Reason and take actions (Accept/ Reject/ Pending)

In case of inter-state supplies, if POS is different from the State where you are registered,

you can select Yes for ITC entitlement. If POS lies in supplier's State, then there will be no

facility to select ‘Yes'.
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[ iopter ice [

Search ;| Search Q

HSNcode Taxrate (%) Taxablevalue(7) Integratedtax (7) Gentral tax (7)

15 1,000.00 15.00 0.00

0.00

Records Per Page

Select All GSTIN of supplier & Tradellegalname &  Taxablevalue(f) ¢  Intepratedtax(f) ¢  Centraltax (7] &
= 33AHLPPS362B626 GETH 7.000.00 105.00
Select
Al Document  Document  Document date Dacument N’::fﬂ"r';:ng leta:‘; Integrated  Central
type £ T number & DDMMIVYYY $ T valuef®) & . ! UL S I
Invoice GsT1 28/07/2019 9.000.00 Chandigarh 1.000.00 15.00 o000
~

Statel UTtax (7)  Cess [7)

1,000.00

Statel UT tax
@

000 1.000.00

Statel UT tax (7) +

v | SelectColumns To DisplaylHi -5
Action
(Select All
EER)C  CEEGTE L SmOeTEmEsEC (7
Accept Reject Pending
7,00000 wrte Mot Filed o O

Cess (7)

mc Action
enfitlement
T

Date of uplozding
DD/MMIYYYY & T

Status as per
portal £ T

Matching

taken
result #

T

Action

amoTrE01e

11. When you are sure of the actions you have selected, click the CONFIRM button and the
actions will be confirmed. You can also RESET your selection of Actions.

1,000.00

Inwoice GSE 280712018 2.000.00 Chandigarh 1.000.00 15.00
HSNcode Taxrate(%) Taxablevalue(?) Integrated tax(f) Centraltax (2] StatelUTtax ) Cess [¥)
15 1.000.00 1500 0.00 0.00
Inwoice GSU” 280712018 2.000.00 Utar Pradash 1.000.00 15.00
Dabit Note GSL” 280712018 2.000.00 Utar Pradash 100000 100000
Credit Note. Gstz 28/07/2019 9.000.00 Delhi 1.000.00 1.000.00
Inwoice 5333 280712018 2.000.00 Delhi 1.000.00 15.00
Dabit Note GSL” 280712018 2.000.00 Delhi 100000 100000
Credit Note. 5535 28/07/2019 9.000.00 Sikkim 1.000.00 1.000.00
Inuoice Gstﬁ 28/07/2019 9.000.00 Sikkim 1.000.00 15.00
Dabit Note GSLW 280712018 2.000.00 Sikkim 100000 100000
Cradit Note GSUS 280712018 2.000.00 Rajasthan 100000 100000
H: : -

1.000.00

1.000.00

1.000.00

1.000.00

1.000.00

1.000.00

1.000.00

1.000.00

1.000.00

1.000.00

No

No

No

No

No

No

No

No

No

No

: 280772018

s 207201 O O
s 207201 O O
2 28107/2019 O O
s 207201 O O
s 207201 O O
2 28107/2019 O O
2 28107/2019 O O
s 207201 O O
s 207201 O O

12. Alternatively, you can do confirmation of actions you have selected, in the Document-wise

tab also. Click BACK.
13. Similarly, you can take actions in all tables.

Click here to go back to main menu
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1. Click the VIEW SUMMARY OF GST ANX-2 button to view the summary of details auto-
drafted details.

% Goods and Services Tax

GST New Return Offiine Tool (Beta)V1.0

OPEN DOWNLOADED JSON FILE REMOVE DATA IN ALL TABLES MATCHING TOOL EXPDRTTO EXCEL GENERATE JSON FILE TO UPLOAD

Home / Dashboard

Select Table for Taking Actions* v Fields marked with red asterisk (*) ars mandatory

VIEW SUMMARY OF GST ANX-2 v

VIEW TABLE 4 of GST ANX-2 VIEW DRAFT TABLE 4 OF RETURN

BACK

2. ANNEXURE OF INWARD SUPPLIES SUMMARY is displayed. This table displays the
summary of details auto-drafted in all tables.
Note:
e This table is auto updated based on the action taken Status as per portal and/or
‘Action taken’ column) in table 3A.
e Table 5 does not have any of the above status as this table is for view only.
e Default summary will be displayed for all the actions (Accepted/Rejected/Pending).

Select Table for Taking Actions* v Fields marked with red asterisk (*) are mandatory
ANNEXURE OF INWARD SUPPLIES SUMMARY
Action Taken All Actions ¥
Amount of input tax credit involved
S.No. Type of inward supplies Number of records Taxable value (%)
Total tax(?) Integrated tax (%) Central tax (3) StateiUT tax (2) Cess (T)

1 3A - (3B) - Supplies from registered persons (B2B) - (From table 38 of ANX-1)
A Accepted 21 7,000.00 0.00 0.00 0.00 0.00 0.00
B Rejected [ 0.00 0.00 0.00 0.00 0.00 0.00
c Pending ] 0.00 0.00 0.00 0.00 0.00 0.00
D Sub - total 2 7,000.00 0.00 0.00 0.00 0.00 0.00
2 3A - (3G) - Deemed exports (DE} - (From table 3G of ANX-1)
A Accepted 20 16,000.00 0.00 0.00 0.00 0.00 0.00
B Rejected ] 0.00 0.00 0.00 0.00 0.00 0.00
c Pending ] 0.00 0.00 0.00 0.00 0.00 0.00
D Sub - total 2 16,000.00 0.00 0.00 0.00 0.00 0.00

Gross ITC Available [1A+24] ] 23,000.00 0.00 0.00 0.00 0.00 0.00

Gross ITC Rejected [1B+25] 0 0.00 0.00 0.00 0.00 0.00 0.00

Gross ITC Pending [1C+2C] 0 0.00 0.00 0.00 0.00 0.00 0.00
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3. You can change the summary type by clicking on any drop down available as option in
Action Taken field. Summary can be viewed for any of the following status

e All Actions
e Accepted
e Rejected
e Pending

4. The results are displayed basis the status selected in Action taken field.

Select Table for Taking Actions*®

ANNEXURE OF INWARD SUPPLIES SUMMARY

ton Ton

Number of records Taxable value ()

S.No. Type of inward supplies
Total tax{?)
1 3A - (3B} - Supplies from registered persons (62B) - (From table 36 of ANX-1)
A Accepted 21 7.000.00 0.00
2 3A - (36) - Deemed exports (DE] - (From table 3G of ANX-1)
A Accepted 20 16,000.00 0.00
4 23,000.00 0.00

Gross ITC Available [1A+2A]

Amount of input tax credit involved

Integrated tax (%)

Fields marked with red asterisk (*) are mandatory

VIEW SUMMARY OF GST ANX-2 A VIEW TABLE 4 of GST ANX-2 VIEW DRAFT TABLE 4 OF RETURN

Central tax (%)

State/UT tax (%) Cess (3)
0.00 0.00
0.00 0.00
0.00 0.00

Click here to go back to main menu
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1. Click the View Table 4 of GST ANX-2 button to view summary of Input Tax Credit of Table
4 of GST ANX-2.

# Goods and Services Tax

GST New Return Offline Tool (Beta)V1.0

OPEN DGWMLOADED JSONFILE REMOVE DATA IN ALL TABLES MATCHING TOOL EXPORT TO EXCEL GENERATE JSON FILE TO UPLOAD

Home / Dashboard

Select Table for Taking Actions® Select Table for Taking Actions v

VIEW SUMMARY OF GST ANX-2 v VIEW TABLE 4 of GST ANX-2 VIEW DRAFT TABLE 4 OF RETURN
BACK

2. The Table 4. Summary of Input Tax Credit is displayed. Offline tool will auto fill the details
in this table based on the details and action taken in various tables.

Home / Dashboard

Select Table for Taking Actions* Select Table for Taking Actions v Fields marked with red asterisk (*) are mandatory
Table 4. Summary of Input Tax Credit

Amount of input tax credit involved

St.No. Description Value (7)
Integrated tax (%) Central tax (%) State/UT tax (7) Cess (7)
1 Credit on all documents wihich have besn rejected nef of debit fcredit notes) 0.00 0.00 0.00 0.00 0.00
2 Credit on all documents which have been kept pending (net of debit Jcredit nates) 0.00 0.00 0.00 0.00 0.00
3 Credit on all documents vihich have besn accepted (including desmed accepled) net of debit fcredit notes) 23,000.00 0.00 0.00 0.00 0.00
Hote:

« Records on which "Action Taken' column is showing as ‘Blank’ or ‘Reset’ in the offline tool, the aclion as present in *Status as per porfal’ column has been considered in summary calculation.

BACK

3. You can select table for taking Actions on tables from the drop-down list. Click here to know
more about how to take action.

Click here to go back to main menu
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1. Click the VIEW DRAFT TABLE 4 OF RETURN button to view the draft return.

' GST New Return Offline Tool (Beta)v1.0

(OPEN DOWNLOADED JSON FILE REMOVE [:ATA IN ALL TABLES MATL.HIMG TooL ExPoRT TO EXCEL GENERATE JS{)N FILE TO UPLOAD

Home / Dashboard

Select Table for Taking Actions* Select Table for Taking Actions v

VIEW SUMMARY OF GST ANX-2 &

VIEW TABLE 4 of GST ANX-2 VIEW DRAFT TABLE 4 OF RETURN
BACK

2. The Summary of Inward Supplies for claiming ITC is displayed. This table displays the
draft input tax credit that would be auto-drafted in Table 4(A) of Return based on the action
take in table 3A (B2B, SEZWP, SEZWOP and DE) as well as details auto-drafted in Table 5
(ISD). Offline tool will auto fill the details in draft return page based on the details available
and action taken in various tables.

Home / Dashboard

Select Table for Taking Actions™ Select Table for Taking Actions v Fields marked with red asterisk () are mandatory

4 .Summary of Inward Supplies for Claiming Input Tax Credit (ITC})

Input tax credit (ITC)

Sr.No Description Value (%)
Integrated tax (2] Central tax (7) State/UT tax (¥}~ Cess (3)
A, Distails of ITC based on auto-population from FORM GST ANX-1, action taken in FORM GST ANX.2 and ofner claims
1 Credit on all documents wihich have been rejected in FORM GST ANX-2 (net of debit icredit notes) 0.00 0.00 0.00 0.00 0.00
2 Credit on all documents which have besn kept pending in FORM GST ANX-2 (net of debit /credit notes) 0.00 0.00 0.00 0.00 0.00
3 Credt on all documents which have been accepled (including deemed accepted) in FORM GST ANX-2 (nef of debit fcredit notes) 2300000 0.00 000 0.00 0.00
4 15D Credit (net of ISD credit noles) ifable 5 of FORM GST ANX-2) 0.00 0.00 0.00 0.00

Hote:
« Records on which ‘Action Taken' column is showing as ‘Blank’ or ‘Reset’ in the offline tool, the action as present in 'Status as per porial’ column has been considered in summary calculafion.

BACK

3. You can select the table for taking Actions on tables from the drop-down list. Click here to
know more about how to take action.

Click here to go back to main menu

Designed and Developed by GSTN Page 122 of 127



@( V

GOODS 41D SERVICES TAX ETW 0% GST New Return Offline Tool

To generate the JSON File to upload on the GST Portal, perform following steps:

1. Click GENERATE JSON FILE TO UPLOAD.

¥ Goods and Services Tax

GST New Return Offiine Tool (Beta)v1.0

OPEN DGWNLOADEIJ JSON FILE REMOVE DATA IN ALL TABLES MATI.HING ToOL E(PORT TO EXCEL ‘GENERATE JSDN FILE TO UPLOAD

Home / Dashhoard

Select Table for Taking Actions* Select Table for Taking Actions v

VIEW SUMMARY OF GST ANX-2 w VIEW TABLE 4 of GST ANX-2 VIEW DRAFT TABLE 4 OF RETURN
BACK

2. JSON file is generated and downloaded.

2 Goods and Services Tax = X

"“" GST New Return Offline Tool (Beta)V1.0 | ssarupeeszsrzs | mpressionnew | 201920 | i |

(OPEN DOWNLOADED JSON FILE REMOVE [:ATA IN ALL TABLES MATL.HING TooL ExPORT TO EXCEL GENERATE JSON FILE TO UPLOAD

Home / Dashboard

Select Table for Taking Actions® Select Table for Taking Actions T

VIEW SUMMARY OF GST ANX-2 w VIEW TABLE 4 of GST ANX-2 VIEW DRAFT TABLE 4 OF RETURN
BACK

Show all X

3. You can find the JSON file under Downloads folder on your machine.
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> 7k Quick access

» [ Desktop

MNarne

[& 0 2079-20_s3AHPPa3E2ETZ5 ANKZ jsom

% Copy of PurchaseRegister_Template V3 O.xlsx
ﬁ PurchaseRegister_33AHLPP8362B775_July_2019-20.xlsx
@ 33AHLPP2362B7Z5 July 2019-20,50n
I:!__L| Jul_2019-20_33AHLPP2362BTZ5_ANX2_Offline (1) xlsx
ﬁ Jul_2018-20_33AHLPPE362B7Z5_ANX2_Offline_B2B.csv
l:!__"l Jul_2019-20_33AHLPP2362B7Z5_ANK2_Offlinexdsx

£, NewReturns_Offline_Tool (1).zip
G 2AAAACD23FTFSEX _July_2019-20error_report,json
€ JUL_2019-20_24AAACD2391F5ZX_ANX1 json

Date medified

29-07-2019 12:15...

Type
JSON File

Microsoft Excel W...

Microsoft Excel W...

JSON File

Microsoft Excel W...
Microsoft Excel C...

Microsoft Excel W...

JSON File
JSON File

Compressed (zipp...

Size

16KB
1,417 KB
1,416 KB
15KB
47KB
4K8
47K8
26,196 KB
3KE
20KB

4. Once the JSON file is downloaded, you need to upload the JSON File on the GST Portal.

Click here to go back to main menu
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To upload the JSON File on the GST Portal, perform following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed.
2. Login to the portal with valid credentials.
3. Navigate to Services > Returns > File Returns (Beta) option.

Dashboard Services « GST Law Downloads ~ Search Taxpayer - Help ~ e-Way Bill System MNew Return Prototype
Registration Ledgers Returns Payments User Services Refunds

Returns Dashboard File Returns (Beta)

Manage Return Profile (Beta) View e-Filed Returns

Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received

4. The File Returns page is displayed. Select the Financial Year, Return Filing Period,
Form/Return, Preparation Mode from the drop-down list.
5. Click the PROCEED button.

Goods and Services Tax & Impression New Syst +

33AHLPPB362B7Z5

Dashboard Services ~ GST Law Downloads ~ Search Taxpayer ~ Help ~ e-Way Bill System Mew Return Prototype

Dashboard - Returns - Manage Return Profile (Trial) @ English
New Return (Trial)

*® Indicate mandatory fields

Financial Year® Return Filling Period® Form/Return® Preparation Mode®

2019-20 T | | July 'l | GST ANX-2: Annexure of inward supplies '| | Upload/Download 1SON 'I

BACK PROCEED

6. Click the Choose File button.
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Dashboard - Returns © File Returns - Offline Upload @ English

Offline Upload and Download for ANX2

Download

The ANX-2 JSON File uploaded here shall be p
JSON Upload
Choose File | No file chosen

| BACK TO FILE RETURNS |

7. Browse and navigate the JSON file to be uploaded from your computer. Click the Open

button.
'€ Open *
“— v * » ThisPC » Downloads » v ) Search Downloads 0o
Organize - Mew folder B== ~ [ o
B Desktop *  Mame Date modified Type
Documents € 24AAACD2391FSZH_July_2019-20error_report.json 27-07-2019 5:54 PM  JSON Fil
* Downloads € 33AHLPP3362B7Z5_July_2019-20.js0n 20-07-201911:18..  JSOMFil
J‘J Music Copy of PurchaseRegister_Template V3 Quxlsx 20-07-201911:42 ...  Microso
[ Pictures € JUL_2019-20_24AAACD2391FSZX_ANX1 json 27-07-2019 5:44 PM - JSOMFil
B Videos IE JUL 2019-20 33AHLPPE362B775 ANX2.json 20-07-2019 12:15..._JSONFil
25 0SDisk (C) Jul_2019-20_33AHLPPE362BTZ5_AMXZ_Offline (T)adse  29-07-2019 10:31 .. Microso
-: ' Jul_2018-20_33AHLPP2362BTZ5_ANXZ_Offlinexlsx 29-07-2019 10:14 ... Microso
= DATA(D: s i .
= (b Jul_2019-20_33AHLPP2362B7Z5_AMNX2_Offline_B2B.csw  29-07-2019 10:26..  Microso
m Libraries ¥ NewReturns_Offline_Tool (1).zip 29-07-201910:07..  Compre
1‘ Metwork PurchaseRegister_33AHLPPE362B7Z5 July_2019-20uxlsx 29-07-2015 11:22 .. Microzo
@ Accepted Mode
SV
I A e n w7 { }
File name: | JUL_2019-20_33AHLPP3362BTZ5_AMNX2 json v| |AII Files (") V|
I Open I | Cancel |

8. A green message appears confirming successful upload and asking you to wait while the GST
Portal validates the uploaded data.
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Dashboard - Returns = File Returns = Offline Upload @ English

Offline Upload and Download for ANX2

Download

@ Your JSON file has been uploaded successfully. It may take up to 15 minutes to do validation. Please come back after 15 minutes .

The
JSON Upload

Choose File | No file chosen

Upload History

Date Time Reference id Status Error Report

29/07/2019 12:19:56 44c928fb-adb5-45b0-b89%e-06dfoaccl1fs In-Processing NA

Note :

« In Processing: Records present in uploaded JSON file are being validated.

+ Processed successfully: All records in uploaded JSON File have been validated successfully.

+ Could not be processed: Validation of complete uploaded JSON file has failed. (This can happen in cases such as JSON file has been tampered,
invalid file format, profile yet to be created on GST portal, profile is not matching with the online, etc.) Please take corrective action in Offline tool
and upload 1SON file again.

« Processed with error: Some records part of uploaded JSON have been validated successfully while few records have one or more errors. To correct
records error file can be downloaded by clicking on hyperlink @Download error reporté.

9. The status is changed to “Processed successfully”.

Dashboard - Returns = File Returns - Offline Upload @ English

Offline Upload and Download for ANX2

Download

ssed (validated).The records processed (validated) successfully shall be uploaded in your ANX-2. For records processed with errors an error file shall be gen
JSON Upload
Choose Filz | Mo file chosen

Upload History

Date Time Reference id Status Error Report

29/07/2019 12:19:56 44c928fb-adb5-45b0-b8%e-06df6acc11fs Processed successfuly NA

Note :

« In Processing: Records present in uploaded JSON file are being validated.

+ Processed successfully: All records in uploaded 1SON File have been validated successfully.

+ Could not be processed: validation of complete uploaded JSON file has failed. (This can happen in cases such as JSON file has been tampered,
invalid file format, profile yet to be created on GST portal, profile is not matching with the online, etc.) Please take corrective action in Offline tool
and upload 1SON file again.

+ Processed with error: Some records part of uploaded JSON have been validated successfully while few records have one or more errors. To correct
records error file can be downloaded by clicking on hyperlink €Download error report€.

BACK TO FILE RETURNS

Click here to go back to main menu
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